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A  
Job Description:  Learning Support Teacher




B  
Charter Statement:  Learning Support Teacher




C  
Eligibility Criteria:  Supplementary Learning Support




D
Nominated Student Datasheet

(i)

INTRODUCTION

Supplementary Learning Support is a new special education initiative designed to provide additional support to students with ongoing, significant educational needs who have “just missed out” or who have significant learning needs similar to those that “just missed out” on verification for the Ongoing and Reviewable Resourcing Scheme (ORRS).

Supplementary Learning Support provides an additional 0.1 FTE teacher support (Learning Support Teacher) and additional specialist support, dependent on need, to identified students.  This support is intended to supplement support that students are already accessing.  Identification and nomination of students is a joint responsibility of GSE and RTLB staff against the criteria included in these guidelines.

Supplementary Learning Support is additional to and does not replace existing additional support a student has to assist them engage with the curriculum.

The teacher’s job description is focused on working closely with the student, the student’s class teacher(s) and teacher aides to provide a programme to maximise learning outcomes.

These guidelines are an operational guide for education personnel involved with the Learning Support Teacher.

The guidelines cover the appointment of a Learning Support Teacher, operational management of a Learning Support Teacher through a Management Committee and administration associated with the Learning Support Teacher.

Learning Support Teaching positions are attached to host schools via a letter of attachment from the Ministry of Education.    Attached Learning Support Teachers will provide support for selected students in a defined set of schools outlined in their letter of attachment.  Learning Support Teachers are placed so that all eligible students can be considered for enrolment with the teacher.  Learning Support Teacher positions are either 1.0, 0.9, 0.8, 0.7 or 0.6 FTE.  There are no part-time positions smaller than 0.6 FTE.

Some schools will be too remote for an attached teacher to reasonably provide an itinerant service and there are also students educated in Kura Kaupapa Maori who will require teachers able to teach in total language immersion environments.  To ensure students in either of these circumstances have access to the resource small pools of staffing will be kept available at GSE district level to allocate directly to the schools of students in these settings.  The management of these pools of staffing will be by panels convened by GSE staff. Contact your local Special Education district office for more information on the managed pool staffing option.
These guidelines are for the attached positions only.

(ii)
MANAGEMENT COMMITTEES
These guidelines relate to Management Committees for Learning Support Teachers employed by Boards of Trustees.
PURPOSE

The Management Committee provides advice and assistance to enable :

· the host school principal and host school Board of Trustees to achieve their management responsibilities in regard to the Learning Support Teacher service;

· the Learning Support Teacher to carry out his/her role as specified in the job description.

ROLE

The Management Committee will:

· ensure that the Learning Support Teacher roll is maintained at the number of students specified in the letter of attachment through consideration of students in the schools/clusters listed in letter of attachment that meet the criteria in Schedule C of these Guidelines.  Referral to Management Committees are by RTLB and GSE staff only;

· establish operational procedures for the Learning Support Teacher consistent with the agreed policies;

· inform cluster schools and GSE staff served by the Learning Support Teacher of enrolment, withdrawal, and referral policies and processes;

· liaise and work co-operatively with appropriate professional agencies  and other specialist teachers;

· ensure that the Management Committee policies on the use of the Learning Support Teacher funding are followed by the host school board of  trustees;

· annually report to the Ministry of Education;

· promote all aspects of equity;

· ensure the Learning Support Teacher undertakes regular professional development;

· receive, at each formal meeting of the Management Committee, a report from the Learning Support Teacher on their service provision.

· ensure the Learning Support Teacher undertakes the Ministry of Education induction training;

· encourage Learning Support Teachers who do not have relevant tertiary training to pursue such training via the Ministry of Education study awards;

· meet at least annually and review the enrolment of each enrolled student at least annually.

MEMBERSHIP

Membership of a Management Committee must include at least:

· host school principal;

· two representatives from cluster schools, at least one of whom must be an RTLB;

· a GSE representative
· the Learning Support Teacher
Note: A quorum should be the Learning Support Teacher, the host school principal, an RTLB representative of the cluster schools and a GSE representative.   The committee may co-opt as required.

LEARNING SUPPORT MANAGEMENT COMMITTEE & RTLB REVIEW & INTAKE MEETINGS

In many instances the Learning Support Teacher will be employed in a school hosting RTLB.  In such cases the Management Committee meeting for the Learning Support Teacher may be run as an adendum to an RTLB review and intake meeting.  In most instances the Learning Support Teacher Management Committee will meet much less frequently than Review and Intake committees. An annual meeting will be the minimal requirement.

DETERMINING THE ROLL FOR LEARNING SUPPORT TEACHERS

Each Management Committee will establish a process to ensure that students eligible for the roll of the Learning Support Teacher are brought to the attention of that committee.

Each committee should prioritise those students to ensure that those with the greatest need get the support.  Selection of students for the roll of the Learning Support Teacher will be made against the eligibility criteria in Schedule C.

When the Management Committee enrols a student with the Learning Support Teacher they should ensure that the school at which the student is enrolled, understands that this is a supplementary resource and existing resources should not be withdrawn, although RTLB involvement is likely to reduce.

ANNUAL REVIEW OF STUDENTS
     Annual Review Process for Individual Students

The annual review of individual students must be done during term three in order for a timely transition process should a student be reviewed off SLS. 

It is the Host School Principal’s responsibility to inform the student’s school when the review will occur, and the outcome of the review.

For a student to be taken off the SLS T roll, they must meet one of the following criteria.

· The student has been performing at Level 2 for Literacy and
             Numeracy for two consecutive school terms or;

· The student transfers to a setting with low student / teacher ratio and has appropriate, well resourced, effective and relevant school based programmes and resources and the Management Committee feels  there is no additional benefit or need for supplementary learning support for the student 

Transition Off the SLS T Roll

Should a student meet one or both of the above criteria and the Management Committee makes the decision to discontinue supplementary learning support:

· It is the Host School Principal’s responsibility to inform the student’s school about the outcome of the review process and the Management Committee’s reason for discontinuing the support (based on criteria)

· The transition process should be implemented over one school term. This should be a carefully negotiated process to ensure teachers are able to maintain the progress of the student. 

Note: Students can only be reviewed off SLS at the time of the annual review except when:

· The student’s Principal or class teacher refuses to engage with the LST and;

· The Host School Principal and SLS T have worked closely with the student’s principal in an attempt to overcome any barriers to the SLS T service to the student being implemented and;

· The attempt to address the issues have continued for a full school term without progress

It is the Host School Principal’s responsibility to inform the student’s Principal, in writing, the reason for withdrawing SLS from a student 

STUDENTS WHO HAVE BEEN ENROLLED WITH A SUPPLEMENTARY LEARNING SUPPORT TEACHER MOVING INTO ANOTHER AREA

When a student moves into an area of a Learning Support Teacher and that student has been enrolled with a Learning Support Teacher elsewhere, that student should be given priority for the next available place on the roll.
 If more than 3 months has elapsed between the student leaving the LST roll and the vacancy occurring in the clusters the student is now in, the Management Committee may:

a) request current assessment data be provided to ascertain current acheivement in literacy and numeracy is at Level One or below and accept the student for the vacancy; or

b) decide to call for nominations and moderate the student along with other nominated students to ensure those with the highest need are prioritised. 

The Learning Support Teacher of students moving elsewhere in New Zealand have the responsibility of alerting the Learning Support Teacher in the area the student moves to where that is known.

CLUSTER SCHOOLS
In most instances the Learning Support Teacher will work in the classroom of the student when in a cluster school.  Access to suitable meeting facilities will be required when the Learning Support Teacher is working directly with the teacher, teacher aide, and families. 
While most of their time will be spent working with the students on their roll and their class teachers there are other tasks directly related to meeting the needs of students such as attending IEP, meeting with GSE specialists, analysing assessment data, developing interventions with teachers, developing necessary resources etc.

SLS Teachers will use a planned process determining when they will be in the school and what they will be doing. The professional discretion and integrity of the Learning Support Teacher will determine the management of this resource. The host school principal has final responsibility for the work of the Learning Support Teacher
HOST SCHOOLS

The role of the host school is to:

· establish a Management Committee to administer the Learning Support Teacher service;

· manage the funding for the Learning Support Teachers;

· appraise the performance of the Learning Support Teachers in meeting the professional standards and their key tasks;

· be accountable to the Ministry of Education for the effective, efficient and equitable operation of the Learning Support Teacher’s programme; 

· ensure that the Learning Support Teacher accesses induction training provided by the Ministry of Education.

(iii)
TRAINING AND PROFESSIONAL DEVELOPMENT

TERTIARY TRAINING FOR LEARNING SUPPORT TEACHERS

It is likely that less than a third of Learning Support Teachers will be in full-time positions, particularly in the early phases of policy implementation.  The Learning Support Teacher workforce will in many instances be made up of part-time employees and it is likely that many of these teachers will be amalgamating part-time work with other positions such as ORRS teachers or SENCO positions.  

In many instances therefore, it is probable that Learning Support Teachers will have relevant tertiary qualifications and their ongoing professional development needs can be adequately managed through attendance at focused seminars and workshops.

In some instances Boards of Trustees will have appointed teachers with significant specialised practical experience in special education but no additional formal tertiary level training.  In such instances the Management Committee has a responsibility to strongly encourage the teacher to engage in tertiary level education.  The Ministry of Education offers a range of study awards to teachers.  A tertiary qualification particularly suited to Learning Support Teachers is the Diploma of Education of Students with Special Teaching Needs.  This Diploma is available at most Universities.  The Ministry of Education offer study awards to teachers seeking relevant tertiary qualifications.  The pool of available study awards has been specifically increased to ensure that Learning Support Teachers can access this resource. Visit the Ministry of Education’s Study Awards page for further information. 
Learning Support Teachers and other education staff involved in special education should be aware that s a review of specialist teacher training is on the MOE medium term work programme.  
INDUCTION FOR LEARNING SUPPORT TEACHERS

A base induction course will be offered to newly appointed Learning Support Teachers.  The base induction workshop is likely to be of several days duration and delivered nationally to cover the role and function of the Learning Support Teacher as well as introductory modules on assessment and programming, resources, working in schools (including secondary), inclusive practice and working with Maori.

Co-ordination of the course and delivery will be arranged through the Ministry of Education.

An Induction Handbook will be available on the web to ensure all teachers entering this work have access to it.
(iv)

ADMINISTRATION

SALARY

· The Learning Support Teacher is paid on the teachers’ salary scale at their current qualification and step level.

· Attached Learning Support Teachers count for a 0.05 management time allowance on the host school’s establishment.  This is provided for both full and part-time teachers.

RELIEF TEACHER FUNDING

Learning Support Teachers do not attract Relief Teacher Funding for their schools

ADMINISTRATION GRANT (Updated January 2010)
The Administration Grant is an annual grant of $3,193.26 GST inclusive per Learning Support Teacher position.  The Administration Grant is not prorated for part-time positions.

This is a standard grant paid to the host school on a quarterly basis as part of the regular operational funding instalments. The grant is to help the Management Committee meet the administration costs such as cleaning, telephone and fax lines, cell phones, ongoing professional development and resource materials for the Learning Support Teacher. The Ministry will advise the host school and the Learning Support Teacher of the amount each year.  Heating, lighting, water, and building maintenance are not deducted from this grant.

Resources purchased from the Administration Grant remain the property of the Learning Support Service and will move with the teaching position should it be relocated to another school.
TRAVEL GRANT (Updated January 2010)
Every Learning Support Teacher position attracts an annual travel fund.  The Ministry will advise the host school and the Learning Support Teacher of the amount each year.  It is up to the Management Committee to determine how this funding will be allocated and the operating systems that will be used. 

Host schools are funded for the approved travel expenses of Learning Support Teachers who travel in the course of their duties, including travel for professional development. Travel reimbursement rates are specified in the appropriate Teachers’ Collective Employment Agreement.  The rates are intended to cover the overall travel costs, including the teacher’s insurance.  Travel grant rates are the same as those provided for itinerant teachers and are in five bands to meet the various travel requirements of teachers.  The bands are:


Rate 1 $ 3,832.33
Rate 2 $ 6,387.56
Rate 3 $ 8,942.80
Rate 4 $11,494.88
Rate 5 $12,645.84
If a Management Committee considers that an application for increased travel funding is necessary, it can apply through the regional or local office of the Ministry of Education. The Management Committee will need to provide evidence of total cluster travel expenditure for the previous year and the current year to date, the number of kilometres travelled in the previous year and predicted for the current year, and the level of additional funding requested.

It should be made clear whether the expenditure to date is inclusive or exclusive of GST. 

The Management Committee should demonstrate that the Learning Support Teacher service is being delivered in an effective and economical manner in making such an application.

The local office will forward applications, with their recommendation, to the Resourcing Division of the Ministry of Education, which is responsible for approving and notifying any increases. The instructions for changes in travel grants are on the Ministry’s web-site at www.minedu.govt.nz/resourcingforms
ESTABLISHMENT GRANT
An Establishment Grant of $2,000 GST inclusive will be paid to each host school as a once only grant to assist the school with set-up expenses.  There is no specific property assistance from the Initiative.
FUNDING FOR HEATING, LIGHTING, WATER AND BUILDING MAINTENANCE. 

Funding for heating, lighting and water is part of the regular operations grant funding. It is not included in the Administration Grant provided for Learning Support Teachers.

BUDGET

Each year, the Learning Support Teacher will prepare and present a budget to the host school board of trustees and  the Management Committee.  

 The budget should take into account:

· funding to the host school for administration costs;

· travel;

· purchase of new material – books, materials and so on

· professional development
ACCIDENT INSURANCE COVER

It is expected that personal car insurance policies will cover accident insurance costs for the use of the Learning Support Teacher’s own vehicle in the event of an accident that occurs while using the vehicle for work purposes. 

Learning Support Teachers should check this with their own insurance company.

FINANCIAL REPORTING

Each Management Committee must ensure that appropriate financial processes are in place. 

Learning Support Teacher funding must be included in the host school’s annual financial statements.

The Learning Support Teacher’s host school is responsible for the day-to-day financial systems and procedures for expenditure and reimbursement.

It is recommended that each Learning Support Teacher will budget for depreciation and ongoing resource replacement.

Regular reporting of spending against the budget will be prepared by host schools for the Management Committee meetings.

Reimbursement requests must be accompanied by a receipt.

SICK LEAVE

As the Learning Support Teacher positions are itinerant, it is expected that, if the absence is for short periods, a reliever will not be necessary. 

Should there be a longterm absence, host schools should consult with the local Ministry of Education office about employing a reliever.

APPRAISAL SYSTEM

Appraisals and other professional matters are the responsibility of the host school principal.

COMPLAINTS AGAINST LEARNING SUPPORT TEACHERS.
Any complaints against Learning Support Teachers must be made through the host school principal in accordance with the collective agreement and employing schools’ complaints policy.

The host school's principal will keep the Management Committee appropriately informed of complaints.

OFFICE EQUIPMENT

The Learning Support Teacher needs:

· access to an office space for reporting, preparation and administration.  As the Learning Support Teacher will spend most of their time in classrooms, a shared office facility will be suitable;
· shared access to a telephone;

· shared access to a computer;

· shelving for books and records;

· a lockable filing cabinet;

· stationery and stationery equipment;

· shared access to photocopier / fax

· car parking.

(v)
APPOINTMENTS

Note:


All employing schools are required to:

· inform the local Ministry Special Education office of each Learning Support Teacher vacancy as it occurs.

· Seek approval to advertise the position
· Notify the name of the appointee.

This is to enable the Ministry to manage attached staffing equitably.

COMMITTEE FOR APPOINTMENTS

The appointments panel should ensure representation from the Primary and Secondary sector and include:

· the host school principal;

· a principal representative from the clusters to be serviced;

· an RTLB from the cluster to be serviced; and

· a GSE representative

APPLICATION PACK

The package should include:

· the job description;

· salary information;

· training information;

· information about the Learning Support Teacher service including the nature of the position, travel, use of own car and responsibilities;

· information about the host school;

· information about the cluster schools. 

CRITERIA FOR SELECTION

Criteria for the selection of a Learning Support Teacher should include:

· successful classroom teaching experience with strengths and a school role in special education particularly developing and providing adapted teaching and learning programmes for individual students (check this with referees);

· the ability to develop and monitor individual programmes for children with significant ongoing learning difficulties;

· academic qualifications in the special education field;

· the ability to work closely with parents/teachers and professional agencies;

· willingness to work in a number of schools on an itinerant basis and provide their own transport (approved travel will be reimbursed); 

· the ability to work within the cluster schools and develop empathy with students and teachers in the schools.

· commitment to an inclusive education philosophy

· cultural awareness and ability to work with Maori

REFEREE INFORMATION

This should include confirmation of the applicant’s ability to

· implement  a successful inclusive classroom practice;

· work with and help others‑ teachers, parents, children;

· meet deadlines and  solve problems;

· set their own goals; 

· work as part of a team;

· keep records and statistics; 

· report clearly and concisely to others.

INTERVIEW TOPICS

The following topics should form the basis of questions for the applicants:

· their special education knowledge, experience and qualifications;

· their relationships with children;

· their relationships with parents;

· their relationships with teachers;

· their record and statistics keeping;

· their problem–solving ability particularly with regard to addressing education for those children with significant ongoing learning difficulties;

· their ability to work on their  own when necessary ‑ professional decisions, development of programmes, time management, resource management and budgeting ability;

· matters regarding  the host school; 

· matters regarding the itinerant nature of the position;

· their ability to work with other specialist teachers – ESOL, vision, hearing and so on

· their willingness to undertake further tertiary education.

· cultural awareness and ability to work with Maori.

CONFIRMATION OF APPOINTMENT

When a suitable applicant has been selected  the appointment should be confirmed in writing, stating:

· the terms of employment;

· the position including the names of the host school and clusters to be serviced;

· the salary and tenure of  the appointment; and

· the date of commencement.

The successful applicant should also receive a copy of the Collective Employment Agreement (CEA) and a letter stating the terms of their employment.

Written acceptance should be received from the teacher appointed. 

 SAMPLE ADVERTISEMENT

The  following information should be included in an advertisement.

LEARNING SUPPORT TEACHER

HOST SCHOOL NAME

Learning Support Teachers’ salary scale.

Start date: _____________.

An experienced New Zealand-registered teacher is required to work as a Learning Support Teacher. This teacher will work in a cluster or across clusters of schools in both primary and secondary sectors and be based at the host school.

Applicants must have an appropriate teaching background, proven knowledge and skills in special education, strong interpersonal skills and the ability to work with a range of teachers, students, parents and professionals. 

Access to tertiary level training is available and appointed Learning Support Teachers without relevant tertiary qualifications will be encouraged to apply for a Ministry of Education Study Award to pursue tertiary qualifications.   A driver’s licence and vehicle are essential. 

(Host School) has an Equal Employment Opportunity policy and a commitment to its education plan for Mãori. 
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An application package, including a job description, is available from :
(vi)
REPORTING

The host school will supply the local Ministry of Education Special Education office with an annual report by 15 December each year.  The report should be copied to the Management Committee and Board of Trustees.

SCHEDULE A: 
JOB DESCRIPTION – LEARNING SUPPORT TEACHER

DESCRIPTION

A Learning Support Teacher is based at a particular school, and is employed by the board of trustees of that school. 

The Learning Support Teacher supports and works with designated students with significant learning needs and their teachers within school settings to enhance students’ participation and achievement.

WORK RELATIONSHIPS

The Learning Support Teachers will:

· Be accountable to the principal of the employer school(s)

· Be a contributing member of the Management Committee
· Work with identified students and their teachers and teacher aides across agreed schools

· Collaborate with designated GSE staff members

· In conjunction with the school and classroom teachers, liaise with students’ families/whanau

PURPOSE OF THE POSITION

The purpose of the position is to enhance the learning outcomes and promote participation in regular class programmes of students identified through an agreed process involving RTLB and GSE staff. 

The role of the Learning Support Teacher is to provide support for identified individual students who have significant learning needs, their teachers and teacher aides.  The role will include teaching directly, resource and programme preparation, demonstrating practice, strategy or techniques so that:

· Students receive appropriate learning programmes on an ongoing basis

· Teachers can use the skills they have acquired with these students.

The Learning Support Teacher will work collaboratively with GSE staff members

KEY TASKS

The key tasks of a Learning Support Teacher are to:

· Provide advice, and with the teachers, teacher aides, GSE staff, family/whanau, contribute to, and assist with the implementation of the identified student’s education plan and to enhance participation in the school and regular classroom. 

· Assist the teacher, teacher aide, with monitoring, evaluation, reporting and planning for the identified student/s.

· Assist teachers of the identified students prepare and adapt resources and programme materials.

· Work flexibly with a student or group of students as agreed with the Management Committee
· In conjunction with the Management Committee establish and implement operational procedures consistent with the agreed policies.

· Report regularly to the principal of the employer school and the Management Committee detailing work undertaken so that the employing board of trustees can be assured it is fulfilling its responsibilities.

· Submit a written report in the format provided by the Ministry of Education to the Management Committee for annual reporting to the Ministry of Education Special Education office.

PERSON SPECIFICATION

The successful applicant must be a trained teacher with full New Zealand teacher registration and should have:

· A current practising certificate

· A successful classroom teaching background

· Empathy and successful experience with students who have significant learning  and/or behaviour difficulties

· Sound knowledge of the New Zealand Curriculum Framework

· Assessment skills in the learning and behaviour area

· Ability to assess, analyse, design and implement, monitor and evaluate educational programmes 

· Commitment to biculturalism and to meeting the needs of Maori students

· Commitment to understanding the needs of students from different cultures, and a demonstrated willingness to provide services that are culturally appropriate

· Ability to assist others to implement suitable interventions

· Good interpersonal and communication skills 

· Tertiary qualifications in special education would be an advantage

· Ability to work with school staff, families and whanau

· A current driver’s licence, and if required by the Management Committee be prepared to use own vehicle and be reimbursed for travel among cluster schools. 

PERSON SPECIFICATION

The successful applicant should have:

· General knowledge and skills

· New Zealand teacher registration and a current practising certificate;

· a successful classroom teaching background; and 

· a sound knowledge of, The New Zealand Curriculum Framework/Te Anga Marautanga o Aotearoa

· Special Education – specific knowledge and skills

· the ability to identify, implement, and evaluate a range of educational and management approaches for classroom programmes to meet the education needs of children who have serious learning difficulties;

· the ability to develop and monitor individual programmes for children with serious literacy and numeracy difficulties;

· assessment skills for the evaluation of serious learning difficulties;

· the ability to work with staff, whãnau and families, and other agencies in the designated cluster of schools and provide professional support for them in education of children with serious learning difficulties.

· Professional skills

· a high level of consultative and collaborative skills;

· the ability to access and use information and communication technologies and materials to enhance and support literacy and numeracy intervention programmes;

· strong interpersonal and communication skills to allow for effective and comprehensive consultation and teacher support;

· a commitment to biculturalism, to meeting the needs of children from different cultures, and to providing services that are culturally appropriate;
· strong communication skills to allow for effective interaction with parents and caregivers involved in Learning Support Teacher services;
· the ability to meet the professional standards for an experienced teacher; 
· a current driver’s licence and a willingness to use their own vehicle and be reimbursed for travel expenses incurred on work related business; 

SCHEDULE B: 
CHARTER STATEMENT

LEARNING SUPPORT TEACHER:   ATTACHED TEACHER

RATIONALE

__________ School hosts a Learning Support Teacher to provide learning support for students in the designated cluster of schools.

PURPOSE

The Learning Support Teacher shall provide a service to a designated cluster(s) of schools as specified in the letter of attachment to provide advice and support direct teaching and resources to enrolled students with significant ongoing learning difficulties.  

KEY TASKS OF THE LEARNING SUPPORT TEACHER

The key tasks of the Learning Support Teacher are:

· Work flexibly with a student/s as agreed with the Management Committee
· Provide advice, and with the teachers, teacher aides, GSE staff, family/whanau, contribute to, and assist with the implementation of the identified student’s education plan and to enhance participation in the school and regular classroom. 

· Assist the teacher, teacher aide, with monitoring, evaluation, reporting and planning for the identified student/s.

· Assist teachers of the identified students prepare and adapt resources and programme materials.

· In conjunction with the Management Committee establish and implement operational procedures consistent with the agreed policies.

· Report regularly to the principal of the employer school and the Management Committee detailing work undertaken so that the employing board of trustees can be assured it is fulfilling its responsibilities as outlined in the Guidelines for Learning Support Teachers.

· Submit an annual written report in the format provided in the Guidelines for Learning Support Teachers.

KEY TASKS OF THE HOST SCHOOL

The key tasks of the host school are:

· to provide advice and assistance to the Learning Support Teacher that reflects the direction of the Supplementary Learning Support policy; 

· to establish a Management Committee to administer the Learning Support Teacher service;

· to manage the budget and funding for the Learning Support Teacher;

· to appraise the performance of the Learning Support Teacher in meeting their key tasks and the Learning Support Teacher professional standards;

· to be accountable to the Ministry of Education for the effective, efficient and equitable operation of the Learning Support Teacher’s programme; 

· to ensure that the Learning Support Teacher undertakes the regular professional development and has access to agreed study leave.


SCHEDULE C: 


ELIGIBILITY CRITERIA
A student is eligible for consideration for enrolment with a Learning Support Teacher if they meet all of these four criteria:

1.
The student’s achievement in literacy and numeracy is at Level one

Age referenced literacy and numeracy measures indicate achievement at level one on the NZ curriculum framework.


The graph gives a rough indication of likely attainment age for students achieving at Level 1.

For students in their first year of school or not yet scoring on age referenced achievement tests, language comprehension measures can be used instead of achievement data.

Performance against this criteria should be demonstrated by current assessment data – less than 3 months old.

2.
The student is well known to GSE and/or RTLB and is considered a priority for and highly likely to benefit from an enrolment with a specialist teacher (0.l FTE)

Through their access to GSE services most eligible students will be known to GSE staff and schools will have brought these students to the attention of RTLB.  

Students who will be more difficult to identify will be:

· Transient students or new immigrants

· Students in secondary who are no longer receiving GSE specialist input and who have not been referred to RTLB because an educational provision has already been made for them

· Students just moving from Early Intervention to school.

RTLB and GSE staff will need to make particular efforts to ensure these students are identified.  

In some instances GSE staff and RTLB will feel the current educational support provided to the student is not adequate and in particular that additional specialist teacher input would be highly desirable.  GSE and RTLB staff will prioritise such students.

Performance against this criteria will be by discussion amongst RTLB and GSE staff.

3.
Significant individualised assistance is currently and has historically been provided for the student to allow them to access the curriculum.

Schools, and previously Early Childhood settings, have recognised the student’s need for individualised assistance to access the curriculum is high.

Typically schools will have:

· Prioritised the student for individualised teacher aide support – usually in the 5 to 15 hour a week range where the resource was available from Special Education Grant, cluster Learning Support Funding or GSE.

· Provided lower student/teacher ratios through partial / full placement in a unit or other small group setting.

Whilst students placed in a classroom setting with low student/teacher ratios (i.e. homerooms or units) will be eligible for consideration for Supplementary Learning Support, students without such support are to be given higher priority.

Performance against this criteria will be demonstrated by the detail of the current teacher and ancillary aide support the student is receiving.

4.
The student has a history of intensive use of the special education and other specialist resources where access has been available

Since identification of significant learning problems, often in early childhood, the student has accessed or attempted to access special education specialist resources.

Typically the student:

· Will have been involved in early intervention – particularly for students entering school after 2000 when access to this service improved.

· Will in most instances have been referred to GSE for speech-language therapy assessment.

· Will in some instances have been referred to GSE for behavioural intervention.

· Will in some instances have been referred to the moderate physical initiative

· Will in many instances have endeavoured to access ORRS and will have been declined.  

· Will have had significant involvement with Health professionals

Performance against these criteria will be demonstrated by the access history to these resources.

SCHEDULE D: 
Revised July 2005 

SUPPLEMENTARY LEARNING SUPPORT - NOMINATED STUDENT DATASHEET

Note: RTLB and/or GSE have joint responsibility for identification and nomination of students.   Nominiations will not be accepted unless completed collaboratively and are signed by RTLB and/or GSE. 

  (        Please read the Eligibility Criteria carefully  prior to completing the data sheet.

Date of nomination: _____________/_____________/____________

STUDENT PROFILE

Name:
________________________________
D.O.B.
______________ Age: ______

Ethnicity: ___________________

Gender:  M    /    F

Year level:____________________

School:
_____________________________
Name of Cluster school is with: _________________________

Address of current school: ________________________________________________________________________

If transitioning to another school  for 2006 please state school & address: 

_____________________________________________________________________________________________

1. ACHIEVEMENT PROFILE 
Literacy assessment information and date of assessment:

A. Please provide running record information, including comprehension, achievement age, assessment tool used and date of assessment which indicates this student is functioning at level one or below. 

Note: In line with the criteria only current assessment data that is less than 3 school months old will be considered.

	Assessment Tool Used
	Achievement Age
	Date of Assessment

	Running Record:


	
	

	
	
	

	
	
	

	
	
	


Other information you consider would be helpful:

B. For pre-and emergent readers, please provide examples of what the child can do , e.g. 
                                                                                                                                      Date:        YES         NO

	Can memorise text
	      /       /      
	
	

	Can read back dictated text
	      /       /     
	
	

	Has developed directionality
	      /       /      
	
	

	Has accurate 1 : 1 pointing
	      /       /      
	
	

	Can retell a story
	      /      /     
	
	

	
	
	Enter number

	Number of letters identified:
	
	

	Number of letter sounds identified:
	
	

	Number of words identified:
	
	


Numeracy assessment information and date of assessment:  

Provide numeracy assessment data, tool used  (E.G NUMPA for Primary school, ASTTLE for high school) and date of assessment which indicates this student is functioning at level one or below. 

The guide provided here outlines Level one skills in numeracy and can be used to identify what the student can do :

	The follow tables describe the key features of knowledge and strategy stages of the Number Framework that assist in student need identification at Level 1 (MiNZC)
Please indicate Y/N in the right hand column: student capability.
	Student Capability

	
	Knowledge
	

	
	Emergent
	

	1
	Read Numbers to 5 first and then to 10
	

	2
	Count forwards to 5 first and then to 10
	

	3
	Count backwards first from 5 and then from 10
	

	4
	Say the number after a number in the range 1-5
	

	5
	Say the number before a number in the range 1-5
	

	6
	Order numbers to 5 first and then to 10
	

	
	
	

	
	One to One Counting
	

	7
	Knowledge
	

	8
	Read number to 10
	

	9
	Count forwards to 10
	

	10
	Count backwards from 10
	

	11
	Say the next number after…. In the range 1-10
	

	12
	Order numbers to 10
	

	13
	Instantly recognise patterns to 5
	

	
	Strategy
	

	14
	Count a set of objects up to 5 first and then to 10 by one to one matching
	

	15
	Form a set of objects up to 5 first and then to 10 by one to one matching
	

	
	
	

	
	Counting From One on Materials
	

	
	Knowledge
	

	16
	Read any number up to 20
	

	17
	Count forwards from any number up to 20
	

	18
	Count backwards from any number up to 20
	

	19
	Say the number after a number in the range 1-20
	

	20
	Say the number before a number in the range 1-20
	

	21
	Order numbers to 20
	

	22
	Know groupings within 5   e.g. (3 and 2) (4 and 1)
	

	23
	Knows groupings with 5   e.g. (5 and 2) (5 and 3)
	

	24
	Read symbols for halves and quarters  1/2,   1/4
	

	
	Strategy
	

	25
	Count and form a set of objects up to 20
	

	26
	Join and spilt objects in groups
	

	
	
	

	
	Counting from One by Imaging
	

	
	Knowledge
	

	27
	Read any number up to 20
	

	28
	Count forwards from any number up to 20
	

	29
	Count backwards from any number up to 20
	

	30
	Say the number after a number in the range 1-20
	

	31
	Say the number before a number in the range 1-20
	

	32
	Order numbers to 20
	

	33
	Skip count forwards & backwards in 2's, 5's & 10's
	

	34
	Knows groupings within 10 e.g. (7 and 3)
	

	35
	Instantly recognises patterns to 10 - doubles and 5 based.  e.g. finger patterns/tens frames)
	

	36
	Knows doubles to 10 e.g. (5 + 5)
	

	37
	Read symbols for halves and quarters  1/2,   1/4
	

	
	Strategy
	

	38
	Solve simple addition  problems by counting all of the objects in their head e.g. (6+3)
	

	39
	Solve simple subtraction  problems by counting all of the objects in their head e.g. (6 - 3)
	

	40
	Solve simple x  and  ÷ problems by counting all the objects 

e.g. (4x2)
	

	41
	Find 1/2 and 1/4 of shapes or sets to 20 by equal sharing of the objects e.g. (1/2 of 8)
	

	
	
	

	
	Advanced Counting 
	

	
	Knowledge
	

	42
	Read any number up to 100 e.g. ( 17, 26, 38)
	

	43
	Count forward from any number up to 100 e.g. (34, 35, 36….)
	

	44
	Say the number after and before a number 1-100
	

	45
	Order numbers to 100 e.g. (26, 33, 54, 71)
	

	46
	Count forward and backwards in 2's, 5's and 10's to 100
	

	47
	Knows number of 10's in decades e.g. (six 10's in 60)
	

	48
	Knows groupings within 20 e.g. (17 +3, 4+16)
	

	49
	Know teen number facts e.g. (10+6 = 16, 10+?=18)
	

	50
	Knows multiples of 10 that add to 100 e.g. (30+70=100)
	

	51
	Knows doubles and halves to 20 e.g. (3+3, 6-3, 1/2 of 6)
	

	52
	Know addition facts to 10 e.g. ( 4+3=7)
	

	53
	Read unit fractions e.g. ( 1/2, 1/4, 1/3, 1/5, 1/10)
	

	
	Strategy
	

	54
	Solve + problems by counting on from the largest number e.g. (16+3         17, 18, 19)
	

	55
	Solve - problems by counting back from the largest number in my head e.g. (32 - 3        31,30,29
	

	56
	Solve + and - problems by counting on or back in 1's, and 10's e.g. (36+40          46, 56, 66)
	

	57
	Solve x problems by skip counting in 2's, 5's and 10's 

e.g. ( 4x5           5,10,20…)
	

	58
	Find 1/2 and 1/4 of sets  and shapes by equal sharing e.g. (1/2 of 8)
	

	
	
	

	
	Early Additive Part-Whole
	

	
	Knowledge
	

	59
	Read any number up to 1000 e.g. ( 333, 479, 983)
	

	60
	Count forwards and backwards by 1's, 10's and 100's e.g.(325, 335,…1000)
	

	61
	Say the number:  1 more, 10 more, 100 more
	

	62
	Say the number: 1 less, 10 less, 100 less
	

	63
	Order numbers to 1000 e.g. (126, 433, 759)
	

	64
	Skip count forwards and backwards in 3's 

( as well as in 2's, 5's and 10's)
	

	65
	Know unit fraction symbols ( 1/2, 1/4, 1/3 , 1/5, 1/10)
	

	66
	Order fractions with the same denominators  (1/4, 3/4)
	

	67
	Know groupings of 10's in a 3-digit number 

e.g.( 327         32 tens)
	

	68
	Know groupings to 100 e.g.( 43 + 57)
	

	69
	Round 3-digit numbers to the nearest 10 or 100 

e.g.( 266         270)
	

	70
	Know addition facts to 20 e.g. ( 12+8=20)
	

	71
	Know multiples of 100 that add to 1000 e.g.( 400+600=1000)
	

	72
	Know multiplication and division facts  for x2, x5, x10 

e.g. ( 5x2=10, 60÷10=6)
	

	
	Strategy
	

	73


	Solve simple problems mentally using basic facts 

e.g. ( doubles, 8+7= 8+8-1) (Fives, 8+7=5+3+5+2) 

(making 10's, 8+7=8+2+5)
	

	74
	Solve 2 & 3 digit numbers using: (Tidy numbers; 29+18 as 30+17) & or (Place Value, 33+16 as 30+10+3+6) 
	

	
	
	

	
	
	


Note: In line with the criteria only assessment data that is 3 school months old or less will be considered.

	Assessment Tool Used
	Date of Assessment

	
	

	
	

	
	

	
	


Other information you consider would be helpful:

2. STUDENT IS WELL KNOWN TO GSE AND / OR RTLB, IS CONSIDERED A PRIORITY FOR AND

        HIGHLY LIKELY TO BENEFIT FROM AN ENROLMENT WITH A SPECIALIST TEACHER (0.1FTE)

 (a)  Describe the current or previous GSE and or RTLB involvement with this student:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________


2 (b)  What do you see as the main benefits this student would gain from involvement with a Learning  Support 
         Teacher?

      __________________________________________________________________________________________

      __________________________________________________________________________________________

      __________________________________________________________________________________________

     ___________________________________________________________________________________________

     ___________________________________________________________________________________________

     ___________________________________________________________________________________________

    ___________________________________________________________________________________________

    ___________________________________________________________________________________________

    ___________________________________________________________________________________________

    ___________________________________________________________________________________________

3. INDIVIDUALISED ASSISTANCE PROFILE:

Detail individualised assistance:

(a) Lower student / teacher ratio eg home room, unit, specialist setting

	Student has this:
	100%
	At least 50% each week
	Less than 50% each week
	0%


Describe nature of low student/teacher ratio setting and how it is funded:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(b) Teacher Aide

The student currently has:

A teacher aide solely for him / her for: 

	1-5 hours per week
	6-10 hours per week


	11-15 hours per week


	More than 15 hours per week




The student currently has:

A teacher aide shared in a small group less than 5 other students

	1-5 hours per week
	6-10 hours per week


	11-15 hours per week


	More than 15 hours per week




Describe the nature of the teacher aide tasks with the student :

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

How is this teacher aide support funded?

_____________________________________________________________________________________________

 If other in-school support has been provided eg additional teacher time please comment on the nature of this support:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

(c) Is there a current IEP for this student? YES 

NO?  If NO, why not, if the student has ongoing and significant needs?
     Date of Latest IEP _____________________________________________________

4. PROFILE OF ACCESS TO SPECIAL EDUCATION RESOURCES

	
	
	Currently
	Previously
	Never
	Declined

	1.
	Has the student accessed the Behaviour initiative?



	
	
	
	

	2.
	Has the student accessed the Communication initiative?


	
	
	
	

	3.
	Has the student accessed the Moderate Hearing initiative?


	
	
	
	

	4.
	Has the student accessed the Moderate Physical initiative?


	
	
	
	

	5.
	Has the student accessed Early Intervention?


	
	
	
	

	6.
	 Has the student accessed ORRS



	
	
	
	

	7
	Has the student been enrolled with an RTLB?



	
	
	
	

	8.
	Has the student had a GSE Communication Support Worker
	
	
	
	

	9.
	Has the student had a GSE Behaviour Support Worker


	
	
	
	

	10.
	Has the student received support from Itinerant Teacher of the Deaf or the Visual Resource Teacher?
	
	
	
	

	11.
	Has the student been dual-enrolled with the Correspondence School?
	
	
	
	

	12.
	Has there been a previous SLS application? 

  
	
	Met criteria, not prioritised


	
	Did not meet criteria




OTHER:  

1.
Are there other significant, current specialist and/or agency involvements not  mentioned in this             datasheet?  Briefly describe those involvements and their purpose:


____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________


____________________________________________________________________________________


2..         Is there any other information you think the Management Committee should know about?


Do not attach copies of additional information.   This will not be considered as all information needs to be embedded in the application.


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________

              ____________________________________________________________________________________

              ____________________________________________________________________________________

              ____________________________________________________________________________________
          


Name of GSE and or RTLB submitting this nomination (Please print) 

RTLB Name:    


_____________________________________________

RTLB Contact phone number:  
___________________

Postal address of RTLB  ________________________________________________________________________




________________________________________________________________________


RTLB Signature:

______________________________________________

GSE Name  :                     

_____________________________________________ 

GSE Contact phone number: 
___________________  


Postal address of GSE     _______________________________________________________________________




_______________________________________________________________________

GSE Signature:

______________________________________________

Parent Consent:

“I agree to                                      being nominated for consideration for the SLS initiative.”

Parent/Caregiver Signature: _____________________________________________________________     

Examples of assessment tools that are considered appropriate for students in NZ schools in terms of assessing literacy and numeracy.

NUMPA

Uiui    (Māori medium equivalent of NUMPA  for children from Kohanga or in kura for level one). 

PROBE

JOST

Running Record (with comprehension eg PM Benchmark)

6 Year Net

ASTTLE  (Secondary School only and only for Maths)

SEA (School Entry Assessment)

Te Aka (School Entry Assessment for Maori immersion learners)

Poutama Tau / Matatipu  (Literacy)  
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