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	01
	
	Current school to complete (school from which student is transferring)

	
	
	


Student Name:      
  Date of Birth:      

Is moving from (school/town/city/district):      
to (school/town/city/district):      

 FORMCHECKBOX 
 or leaving school  

 FORMCHECKBOX 
 or no longer requires this Assistive Technology 
The following list of Assistive Technology* has been provided by the Ministry of Education for the use of the student named above and is being transferred (either list below or attach a Te Whata printout*)

	Assistive Technology details (with serial numbers if available):
	Ministry of Education Equipment ID number (if available)

	
	

	
	

	
	

	
	


*Please request a Te Whata print out through the local Ministry of Education, Special Education office.  Assistive technology may include software and manuals, hardware (including cables), switches, key guards, adjustable chair/table, FM devices, furniture etc.

 FORMCHECKBOX 
 This Assistive Technology is being transferred with all documentation (service record, software information, manuals etc), is safe, and is in good working order.

Please outline transfer arrangements (including courier details and responsibility for payment if applicable):
Signed (Principal): ___________________________________________ Date: ______________________________________

Other Equipment:  In some cases the student may have Ministry of Health, ACC or other funded technologies such as hoist, standing frame, slope board, communication devices etc.  Transfer of these items is not the responsibility of Ministry of Education, however in some cases a request may be made to transfer them together.  Please note these below (including serial numbers and source of technology if known):
	Other Equipment (not funded by Ministry of Education) being transferred - please include source of technology if known
	Serial Numbers as appropriate

	
	


 FORMCHECKBOX 
 The listed Assistive Technology is no longer required by the student and has been returned to the local Ministry of Education, Special Education office.  
Received (SE Assistive Technology Coordinator):_______________________________________ Date _________________________

	
	
	

	02
	
	New School to complete

	
	
	


Student Name:      

Is moving from (school/town/city/district):      
to (school/town/city/district):      

 FORMCHECKBOX 
 The Assistive Technology listed on page 1 has been transferred with all documentation (service record, software information, manuals etc) and is in good working order.
OR

Alternative arrangements – please specify

	
	
	

	03
	
	New School responsibilities

	
	
	


Please note the following processes and conditions must be followed.

You accept that the school:

1. will assume ownership of the Assistive Technology for the time that the student is enrolled in the school, including listing the technology on the school’s asset register, and maintaining a record of the serial numbers and asset numbers or other descriptions of the approved technology along with supplier details and warranty conditions;

2. will ensure that the Assistive Technology is used for the intended purpose by the student it is allocated for;

3. is responsible for ensuring the safekeeping of all Assistive Technology items including original software, manuals and accessories etc. as documented in the management plan where applicable;

4. is responsible for insurance of the technology and will contact the local Ministry of Education, Special Education office if repair, maintenance or replacement of the item is needed *;

5. will support the implementation and ongoing use of the Assistive Technology within the school including the agreed training plan if applicable;

6. will load appropriate school software and access appropriate school technology to support the student (for example generic programs such as Microsoft Office, virus software and access to school networks)
7. will advise the local Ministry of Education, Special Education office when the named student transfers to another institution or leaves school, and will ensure that the Assistive technology transfers to the new school (with the student) OR is returned to the Ministry of Education, Special Education
Signed (Principal): ___________________________________________ Date: __________________________________
*For more information on the Ministry of Education’s continued support in case of theft, loss or damage, please see the Insurance & Repairs Fact Sheet (www.minedu.govt.nz – Assistive Technology). Repairs, maintenance and consumables for FM Listening Devices continue to be provided by the Ministry of Education through the Deaf Education Centres.  For these items, the school should arrange for the technology to be sent to the appropriate centre.
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