Transfer and Removal Provisions

(Updated October 2002)

This document includes all ratified Collective Agreements, for teaching positions in Primary schools commencing Term 1, 2002 and Area schools commencing Term 4, 2002, and Secondary schools commencing Term 1 2008.

1 General Provisions

1.1 Introduction

The transfer and removal provisions have their genesis in the Education Regulations.  These preceded the codification of teachers’ terms and conditions of service in the teachers’ collectives following the enactment of the Employment Contracts Act in 1991.

The purpose of the transfer and removal provisions, however, remains.  The provisions assist schools to recruit, and teachers to seek appointment, to entitlement positions nationally.

The provisions facilitate:

1 The right of every New Zealand student to receive high-quality teaching;

2 The reticulation of teachers throughout the country but particularly to remote or hard-to-staff schools;

3 The maintenance of a national career structure; and

4 The professional renewal and engagement that comes from the capacity to make new appointments.

This document details the specific entitlements that teachers have under this provision and the situations and extent to which the Ministry of Education will approve and reimburse the transfer and removal expenses of teachers.  The extent of these provisions is limited to those entitlements that have been applied in the past under Regulation and not removed following Collective Agreement negotiations, and those specifically negotiated in Collective Agreement negotiations.

Note:  Receipts should be produced when claiming removal expenses.

1.2
Appointment Conditions

A teacher appointed to a permanent or long term relieving position of 12 months or more in a State or State Integrated school is eligible for the reimbursement of transfer and removal expenses in certain circumstances.

Only appointments made by a school using its “Staffing Entitlement” will be eligible for consideration under these provisions.  A teacher appointed to a position funded from a school’s operational funding or locally raised funds, either in part or in full, will not be eligible for the consideration of reimbursement of transfer and removal expenses by the Ministry of Education.

Teachers appointed to a permanent job sharing position otherwise eligible for the reimbursement of transfer and removal expenses, will be reimbursed on a pro-rata basis.

For non-Staffing Incentive, High Priority Teacher Supply (Secondary only) or Priority Teacher Supply Schools, an applicant must be employed under a Teachers’ Collective Agreement at the time of accepting the appointment to be eligible for reimbursement of transfer and removal expenses.  There are three exceptions to this:

· Teachers moving to their first permanent appointment (section 2.4)

· Teachers returning from Government sponsored schemes overseas (section 2.6)

· Teachers employed on Individual Agreements that have received concurrence from the Ministry which invoke or include removals entitlements

Note:  Lecturers/advisers at an accredited teacher education provider or tertiary institute are not eligible to be reimbursed transfer and removal expenses should they accept a position in a school.

There may be situations where a Board of Trustees may be liable for the reimbursement of transfer and removal expenses, or where a teacher believes that their Collective Agreement supports their contention of an entitlement that is not detailed in this document.  The Ministry recommends that these situations be discussed with the teacher’s employing Board.

Teachers are encouraged to seek confirmation of entitlement to transfer and removal expenses from the Resourcing Division of the Ministry of Education, telephone (04) 463 8383 before accepting the offer of a position, particularly if the decision on acceptance or otherwise is contingent on whether or not transfer and removal expenses will be reimbursed.

1.3
Claim and Payment Administration

All payments are made by direct credit into teachers’ or the Ministry of Education’s contracted removal company’s bank accounts.  No other parties may be reimbursed for expenses incurred.

No payments will be made to a Board of Trustees that may have covered costs for a transferring teacher.  This is an arrangement between the Board and the newly appointed teacher.  Teachers who receive financial assistance from their new Board should seek reimbursement of expenses from the Ministry, once they have repaid their employing Board.  A letter from the employing Board confirming expenses have been repaid in full must be attached to the teacher’s completed claim form.

Claims may be made as expenses occur and should normally be completed within two years of the date of appointment.  The Ministry should be advised if expenses are to be claimed beyond this two year period.

Benefits under this provision cease on resignation from the teaching position for which transfer and removal expenses were granted.

1.4
Change of Locality Requirement

To be eligible for removal expenses when teachers have secured a permanent or long term relieving position of 12 months or more, the teacher’s present and future schools must be in different housing districts. The teacher's residential location(s) are not taken into consideration.
A change in housing district is defined as a change of Local Territorial Authorities (city and/or district councils) not connected by regular commuter networks of public transport.

Please refer to Section 2 Eligibility, of this document, for further eligibility criteria which must also be met for teachers to be eligible for removal expenses.

1.5
Collective Agreement Coverage

The provisions of the relevant Teacher’s Collective Agreement for the position that the teacher is moving to will apply from the date of their acceptance of appointment, in writing.

1.6
Long Term Relieving Positions

A long term relieving position is not considered to be a permanent position.  However, for transfer and removal purposes, all teachers appointed to long term relieving positions of twelve months or more may receive reimbursement if they meet the standard criteria.

Where a teacher is appointed to a relieving position of less than 12 months in a school and is, after appointment to this relieving position, permanently appointed to a position in the same school or a school in the same Housing District, the teacher is not entitled to reimbursement of transfer and removal expenses.

2
Eligibility

This section deals with the conditions that must be met before transfer and removal expense reimbursement may be approved.

The Eligibility Form (TR1) can be downloaded from the Ministry’s web site www.minedu.govt.nz/goto/resourcingforms.

2.1
Definitions

2.1.1
Staffing Incentive School

A “Staffing Incentive School” is a school that qualifies for the payment of the Staffing Incentive Allowance.

2.1.2
High Priority Teacher Supply School

A “High Priority Teacher Supply School” is a Secondary school whose teachers qualify for the payment of a High Priority Teacher Supply Allowance

2.1.3
Priority Teacher Supply School

A “Priority Teacher Supply School” is a school whose teachers qualify for the payment of a Priority Teacher Supply Allowance.

2.1.4
Promotion

Promotion is defined as an appointment to a permanent position or long term relieving position of 12 months or more that has a total number of management units (MU’s) greater than the total number of units in the teacher’s current position.  
This total will be the accumulation of permanent management units and management units allocated for a fixed term of 12 months or more. Middle Management Allowances (MMA’s) or other salary units do not count towards this definition. 
Principal Positions

In the case of transfer to a Principal’s position, promotion is defined as:

5 Transfer from a basic scale position (including unit holding positions and designated A/P’s and D/P’s) to a Principal’s position.

6 Transfer to a Principal’s position with a higher U-grading.

2.2
Appointment to a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School

2.2.1
Eligibility

For entitlement the following conditions must be met:

7 The teacher must be taking up a permanent position or long term relieving position of at least one year in a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School; and
8 The appointment must involve a shift to another Housing District.

Note:  A teacher is not required to be employed in the state teaching service prior to appointment to a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School to be eligible for this provision.

2.3
Transfer from a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School

2.3.1
Eligibility

For entitlement the following conditions must be met:

9 The necessary period of qualifying service in a Staffing Incentive, High Priority Teacher or Priority Teacher Supply School, as specified below, must have been completed; and
10 The teacher must be moving to another permanent position or long term relieving position of at least one year in another state or state integrated school; and
11 The new appointment must involve a shift to another Housing District.

Teachers, on resignation from a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School, have twelve months in which to obtain a permanent or long term relieving position of 12 months or more and access this entitlement.

2.3.2
Qualifying Service

In calculating qualifying service, the following points must be noted:

12 A teacher must have completed a minimum of 3 years continuous service in a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School.  Service in more than one Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School may be combined to meet the minimum requirement, but it must be continuous.

13 The minimum period of continuous service means service in a school during the time it has been classified as a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School.  Service in a school prior to it qualifying as a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School does not count towards the minimum period of continuous service.

14 Where a teacher has been in more than one Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School, the minimum number of years continuous service specified in (1) may be met by combining the service in the schools concerned.  The qualifying service must not be interrupted by service in non-Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply Schools.

2.3.3
Change in Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply Designation

Teachers who become eligible for removal expenses by moving to a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School retain their entitlement to removal expenses out from that school after removal of the school’s Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply status, providing the teacher fulfils the qualifying service requirement.

2.3.4
Protected Country Service

Teachers that held an entitlement to transfer and removal expense reimbursement from a Country Service school when the former Country Service provisions were replaced by the staffing incentives package, and have remained continuously employed at the school in a full-time, permanent capacity, preserve that entitlement and retain it for their next teaching position in the state school sector.

Teachers applying for reimbursement of expenses under this clause must provide evidence that the school was, during the time of their employment, regarded as a Country Service school.

For access to this provision full-time teaching service in the State Sector must be continuous.  With the exception of breaks in service for parental and childcare reasons, no breaks in service are allowed.

Entitlement to this provision ceases on resignation from the teaching service and may not be claimed if a teacher rejoins the State teaching service at a later date.

2.3.5
Secondary School Itinerant Music Teachers Taking up an Appointment in Southland

Secondary School itinerant music teachers taking up an appointment to an Itinerant Music Teacher position in Southland are entitled to full removal expenses as if they were appointed to a Staffing Incentive School.

2.3.6
Transfer to and from Area Schools
Full removal expenses shall be paid to teachers (including teachers taking up their first permanent appointment), on taking up permanent positions (or a long-term relieving position on 12 months or more).  Subject to the completion of two years’ continuous service in a permanent position in an area school, and on moving out of an area school to another permanent position in a state or state integrated school.

2.4
First Permanent Appointment

2.4.1
Introduction

This section deals with the payment of removal expenses on a teacher’s first permanent appointment.  Limited expenses only are payable.  Teachers whose first permanent appointment is to a Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply School should claim under the Staffing Incentive, High Priority Teacher Supply or Priority Teacher Supply provisions, not under this provision.

2.4.2
Prerequisite Conditions

The following conditions apply:

15 The teacher must be resident in New Zealand at the time of appointment; and
16 The appointment must be the teacher’s first permanent appointment; and
17 The appointment must involve a shift to another Housing District; and
18 The teacher must have graduated from a course of teacher training recognised by the Secretary for Education.
2.4.3
Expenses Items Payable

Entitlement to reimbursement is limited to the following items only:

19 The cost of surface fares for the teacher and dependants, or the appropriate motor vehicle allowance rate.

20 The costs of removal of furniture and effects;

21 Actual legal expenses incurred, up to a maximum of $1000, when a teacher sells and buys a house within a year of first appointment.

2.5
Support for Supernumerary Teacher(s) under Redeployment

2.5.1
Introduction

This section deals with the payment of removal expenses for teachers exercising the redeployment option under the surplus staffing provisions of the teachers’ collectives where the redeployment option is funded by the Ministry of Education.

2.5.2
Eligibility

Where as a result of the implementation of the surplus staffing provisions of the CAs, a teacher has selected the supernumerary employment option of the relevant Collective Agreement, and the Ministry of Education funds this option, removal expenses may be reimbursed.

There are two situations that apply:

22 With the approval of the original Board and the Board of another school, teachers that exercise the option of serving out their supernumerary status at another school will be entitled to the reimbursement of removal expenses to their new school; or

23 Where a supernumerary teacher transfers to a school where they have been appointed to a permanent position or a long term relieving position of 12 months or more.

Note: Entitlement to removal expenses under this provision may be exercised for one transfer only.  Teachers accessing the retraining option are not eligible for removal expenses.

2.6
Teachers Returning from Sponsored Schemes Overseas

A teacher returning to a New Zealand appointment following service overseas as part of a government-to-government contract is eligible for removal expenses incurred within New Zealand.

Teachers will be required to provide proof of serving on such a contract.

2.7
Chatham Islands Teachers

2.7.1
Entitlement

Return fares and reasonable expenses including freight on household effects and motor car are 100% reimbursable if a teacher appointed to the Chatham Islands contracts to teach for two years.  On completion of the two year contract term removal expenses from the Chathams are payable to the teacher’s new location.  In the event of breach of contract, the question of the return expenses must be submitted to the Resourcing Division for decision.

2.7.2
Hotel Expenses beyond Statutory Period

Owing to irregularity of transport, the teacher and dependants may be obliged to stay in a hotel in New Zealand or in the Chathams beyond the period for which expenses are normally payable.  The Ministry will consider payment of these expenses on a case by case basis.

2.7.3
Storage of Furniture in New Zealand

The costs of furniture storage may be met when a teacher takes up a position on the Chatham Islands and leaves furniture and effects on the mainland.  These same expenses may be paid when a teacher, because of the available freighting connections, forwards freight back to the mainland prior to them completing their two years of service in the Chathams.

Requests for assistance must be sent to the Resourcing Division for consideration before expense is incurred.

2.8
Removal within Same Locality

Where a teacher who occupies a school residence which is replaced or is being extensively renovated and the house has to be vacated, or a teacher who occupies a private residence is required by the Board to move to a school residence, that teacher and any dependants who are required to board during renovations shall receive a rent subsidy.

2.9
Teachers on Long-term Specialist Courses

Teachers undertaking a long-term specialist course at the request of their employer and with the agreement of the Ministry, are entitled to the reimbursement of actual and reasonable expenses where they shift their household to the course centre.

“Long-term”, in the context of this provision, means of at least one academic year’s duration.

“Specialist” courses include courses which a teacher undertakes following appointment to a school, e.g. Guidance Counsellor or special needs training etc.  It does not include training for manual training teachers or for teachers granted leave without pay to continue or complete academic study.  Proof of acceptance into such a specialist course must be provided with the eligibility request in place of a letter of appointment.

Teachers qualifying for expenses under this provision, having undergone specialist training, are entitled to removal expenses in moving to their first permanent appointment following the completion of the course.  The first permanent appointment provisions apply.

2.10
Miscellaneous

2.10.1
Introduction

There are a number of other circumstances where removal expenses may be reimbursed.

2.10.2
Minister/Ministry Directed School Changes

24 Where, as a result of an earthquake, fire, flood or other natural disaster, the Minister of Education directs the closure of a school, any teacher appointed to another school or position may be paid actual and reasonable transfer expenses to the new position.  A teacher who is obliged to live away from home while holding a temporary position may be paid actual and reasonable expenses.

25 Where a teacher takes up a temporary or relieving position when their position is disestablished or reduced in grade (but not lost due to falling rolls) and the teacher later moves again to a permanent position, a refund of the expenses involved in both removals is payable.

26 A teacher who loses or is about to lose a position through no personal fault (e.g., through disestablishment, closure, amalgamation or translation of a school) is entitled to removal expenses.

3
Expenses Items

3.1
General

The relevant claim form can be downloaded from the Ministry’s web site www.minedu.govt.nz/goto/resourcingforms.

Teachers moving to their First Permanent Appointment are entitled to only those expenses detailed in Section 2.4.3.

All other teachers eligible for removal expenses are entitled to the following expenses, grants and allowances as appropriate:

27 Travelling expenses;

28 Accommodation expenses;

29 Rent subsidy;

30 Furniture removal;

31 Legal fees and land agent’s commission;

32 Penalty mortgage repayment charges;

33 Transfer grant;

34 Leave and expenses for a teacher separated from her/his dependants to visit them, including assistance with their transfer to the new location;

35 Expenses for an employee with dependants to inspect prospective accommodation in the new location;

36 Telephone reconnection charges.

3.1.1
Definition of a Dependant

In determining expenses payable to teachers on transfer, a “dependant” is defined as a teacher’s spouse/partner, children and any dependant relatives living with the teacher at the time of the move.

Family pets are considered to be part of household effects so teachers can claim for removal expenses for pets.  Other animals, including horses, chickens and other livestock, including bees, are not covered.

3.2
Travel Expenses

3.2.1
Scope

Travel covers the personal travelling expenses of the teacher and dependants.  Reimbursement of expenses applies only to the actual shift from the teacher’s previous home to their new one (the final shift).  It may be that there is no one definitive shift.  Teachers in such a situation are advised to contact the Resourcing Division to clarify what expenses may be reimbursed.

3.2.2
Normal Means of Travel

Transport costs of a teacher and their dependants by the cheapest suitable direct public transport available, together with the following expenses, are refundable:

37 Taxi fares to and from transport

38 Cost of meals en route

39 Cost of overnight board if a stop-over is unavoidable.

3.2.3
Travel by Own Car

When travelling by own transport, payment at the motor vehicle allowance rates set out in Appendix A to this document will be made.

The following rules apply:

40 Reimbursement will be made for only one journey between the former location and the new location.

41 If the dependants do not travel together, the fares of those using public transport may be reimbursed.

42 Payment will be made on the basis of distance by the shortest route.

43 Reimbursement will be made for expenses only where a reasonable time is taken to complete the journey.  In assessing a reasonable distance for one day’s travelling, reference should be made to the travel time maps used by the Automobile Association.  Driving time, excluding a break for a meal but including short stops of 5-10 minutes per hour, of eight hours per day may be taken as a general guide.  For inter-island travel the time spent on the ferry should be added to the road travel in assessing total time for the journey.

44 Incidental expenses for meals and accommodation incurred during the reasonable time required for travel are payable.  Expenses incurred during additional time taken for the journey are not refundable.

45 If a second car or motor cycle that is part of that teacher’s household effects is being driven from the previous location to the new location by a member of the teacher’s dependants whose fare would otherwise be reimbursed, an equivalent surface fare for this driver will be paid.  Motor vehicle allowance will not be paid in such cases.

3.3
Accommodation Expenses

3.3.1
Introduction

Accommodation expenses may be reimbursed for the accommodation of a teacher and any dependants from the time of moving from the former location until permanent accommodation is obtained in the new location.

Note:  This provision does not apply to teachers qualifying under the first permanent appointment criteria.

3.3.2
Prerequisite Conditions

The dependants of a teacher who qualifies for transfer costs should not move to the new location until housing is available, except when there are special circumstances making this essential or when an accommodation allowance for the teacher and dependants will approximate the allowance payable to the teacher alone.  The permission of the Resourcing Division should be obtained before the teacher’s dependants move to the new location if reasonable housing is not available and an increase in the accommodation allowance payable would be incurred.  Accommodation expenses should not exceed the travelling allowance for each adult, or half this rate for children under twelve years old.  When application is made for payment of an allowance, the approving Resourcing Officer will take into account the teacher’s circumstances, type of accommodation, costs, efforts made to find more reasonable board, avenues investigated and progress made in securing suitable housing.

3.3.3
Limitations

For the journey, only travel via a direct route between the former and new locations will be reimbursed.  If a teacher chooses to take an indirect route, only accommodation common to both the direct and indirect routes will be reimbursed.  In this situation, mileage for the direct route only would be reimbursed.

3.3.4
Expenses Payable when Moving

Personal expenses are allowable to cover meals, accommodation for the teacher and dependants as follows:

46 From the commencement of the journey, up to two days if necessary.

47 On arrival at destination, up to seven days if necessary.

48 The daily rate for accommodation for each adult is not to exceed the travelling allowance rate set out in Appendix A.  Receipts are required.  Incidentals allowance is not payable.  Children 12 years and over are to be regarded as adults.  For children less than 12 years of age the daily rate for accommodation is not to exceed half the travelling allowance rate.

49 If the teacher and dependants stay at a motel and they purchase and prepare food, an assessed payment for food may be made of an amount not exceeding one quarter of the travelling allowance rate a day per adult and child 12 years of age or over, and one eighth rate for children under 12 years of age.  The total cost including rent is not to exceed the travelling allowance rate or to extend beyond the periods allowed above.  Receipts are required for motel charges but not for food.

50 In exceptional circumstances the periods allowed may be extended but only with the approval of the Resource Determination and Delivery Manager, Ministry of Education.

3.3.5
When Maintaining a Home at the Former Location

A teacher on transfer who is required to maintain the home and dependants at the former location until suitable housing is obtained in the new location, may be granted an accommodation allowance as follows:

51 For the first month, up to a maximum of the rate of the travelling allowance as set down in Appendix A.

52 For the second month, up to a maximum of two-thirds of the rate of the travelling allowance as set down in Appendix A.

53 For the third month, up to a maximum of one-third of the rate of the travelling allowance as set down in Appendix A.

54 Teachers staying at a motel and preparing their own meals may be paid an assessed amount for food not exceeding one quarter of the travelling allowance rate, plus motel charges.  The total cost is not to exceed travelling allowance rate (see Appendix A).  Receipts are required for rent charges but not for food.

55 The incidentals allowance shown in Appendix A will also be paid to cover incidental expenses not otherwise recoverable.  Receipts are not required.  The allowances commence on and from the day the teacher arrives at the new location.

56 When the teacher finally obtains suitable accommodation in the new location and the teacher’s dependants move, the assistance set out in section 3.3.4 may then be granted.
3.3.6
When Dependants are Boarding

The dependants of a teacher on transfer should not move to the new location until housing is available except where there are special circumstances making this essential, or when an allowance payable under these provisions would approximate the allowance payable if the teacher were maintaining a home in the former location.  The teacher should, therefore, discuss the matter with the Resourcing Division before any payment for board for the dependants may be authorised.

When approval has been given for a teacher and dependants to board either together or in different localities, and a home is no longer being maintained at the former location, assistance may be granted in accordance with the following provisions:

57 In the first instance, a refund of personal expenses as set out in section 3.3.4.

58 At the expiration of this period, an accommodation allowance of the amount by which actual and reasonable board and lodging expenses exceed 45% of gross remuneration.

59 Board and lodging expenses for each adult are not to exceed the appropriate travelling allowance rate set out in Appendix A.

60 ‘Gross remuneration’ means classified salary plus any allowance in the nature of salary.  This is calculated on the consecutive day basis.

61 Teachers are to make every effort to get accommodation within the approved rate specified in ‘c’ but, if this is not obtainable on arrival, the Ministry will consider an allowance at a higher rate until less expensive accommodation is obtained but in no case exceeding one calendar month.

62 If the teacher and dependants stay at a motel and they purchase and prepare food, a rent subsidy may be paid in accordance with the provisions of section 3.4.  When meals must be taken in a restaurant, payment of the amount by which the total of rent and meals exceeds 45% of gross salary may be paid.  The total cost is not to exceed the travelling allowance rate set out in Appendix A.

3.3.7
Calculation of Accommodation Allowance

	
	
	Example

	
	Gross annual salary, including allowances
	$45,000

	
	Multiply by 0.45
	$20,250

	
	Daily salary rate (Divide by 365)
	$55.48 per day

	
	
	

	
	Boarding/Motel/Rent charges, including meals
	$125 (say)

	
	
	

	
	Difference
	$125 - $55.48 = $69.52 per day

	
	
	

	
	Accommodation Allowance Payable
	$69.52 per day


Note: This allowance is payable only while the teacher is securing permanent accommodation in their new location and is no longer maintaining a home at their former location.  It should therefore be a temporary measure only.  It is calculated on the consecutive day basis.

3.4
Rent Subsidy

3.4.1
Introduction

Assistance with rental accommodation may be considered if a teacher on transfer is experiencing difficulty in finding permanent housing.  A rent subsidy will not be granted to teachers planning to rent accommodation for the long term.

3.4.2
The Subsidy

The subsidy will be granted only in respect of a short-term tenancy at a rental, which is higher than the teacher could normally be expected to afford.  The amount of the subsidy will be the excess of the rental over one-sixth of the teacher’s gross salary.

3.4.3
Duration of Subsidy

The period of subsidy is limited to three months.  In exceptional cases an extension to six months may be approved.  Any request for an extension of the rent subsidy must be in writing clearly outlining the circumstances contributing to the need for an extension.

3.4.4
Furniture Storage

Furniture storage charges may be met while the teacher is in receipt of a rent subsidy.

3.4.5
Administration

Copies of the teacher’s tenancy agreements and rent receipts are required.  The subsidy is paid fortnightly in arrears.  Additional expenses such as letting fees, bonds, electricity/gas connection charges etc will not be reimbursed.

3.4.6
Calculation of Rent Subsidy

	
	
	Example

	
	Determine teachers gross annual salary
	$38,000

	
	Divide by 6 then by 26 to get fortnightly amount
	$243 per fortnight

	
	Determine fortnightly rent
	$460 (say)

	
	Difference between rent and salary amounts
	$460 - $243 = $217 per fortnight

	
	
	

	
	Rent Subsidy
	$217 per fortnight


3.4.7
Outgoings on Former Home

63 If a teacher and any dependants are occupying temporary accommodation at the new location and the teacher is in receipt of a rent subsidy, pending the sale of the former home and the purchase of another, interest, rates and insurance on the former home shall be taken into account while their former home remains unsold and unoccupied.  In these circumstances, the outgoings on the teacher’s house may be added to the rent of the temporary house, and the subsidy calculated on the combined total.  Only mortgage interest may be included, not principal repayments.  This may require inquiry from the teacher’s banker.

64 Evidence, usually in the form of receipts, is required of outgoings on rates and house insurance.

3.4.8
Calculation of Rent Subsidy (Outgoings on Unsold and Unoccupied Former Home)

	
	
	Example

	
	Mortgage interest payment
	$10,180 pa = $391.54 per fortnight

	
	Rates
	$782pa = $30.08 per fortnight

	
	Household insurance
	$560 pa = $21.54 per fortnight

	
	Rent
	$460 per fortnight

	
	Total
	$903.16 per fortnight

	
	
	

	
	One sixth of Gross salary
	$38,000 / 6 = $6,333.33

	
	
	= $243 per fortnight

	
	
	

	
	Difference
	$903.16 - $243 = $660.16

	
	Subsidy Payable
	$660.16 per fortnight


3.4.9
Rent Subsidy when Double Rent Paid

If a teacher is required to rent a house at the new location before liability for rent at the previous location has ceased, resulting in the payment of double rent, a rent subsidy equal to the lower of the two rents may be paid for a maximum of three months.

Copies of tenancy agreements will be required before the Ministry will consider reimbursement.

4
Furniture Removal

4.1
Introduction

Packing, transporting, storage for up to seven days (where appropriate), transit insurance and unpacking of the teacher’s household effects will be undertaken by the removal company contracted by the Ministry of Education, New Zealand Van Lines Limited.

Note:  Teacher’s are responsible for the costs of any specialised insurance (including mechanical and electrical derangement insurance, pairs and sets insurance and freezer insurance) over and above normal transit insurance provided.

4.2
Refunding of Other Expenses

Actual and reasonable expenses will be reimbursed for the following items:

65 Cost of inter-island transport and marine insurance for up to two vehicles and one towed vehicle (trailer, a caravan or a boat on a trailer);

66 Storage of furniture and effects for the period during which a teacher qualifies for an accommodation allowance or a rent subsidy.

67 Please advise New Zealand Van Lines Ltd if you have any domestic pets that require relocation, as the Ministry will reimburse New Zealand Van Lines Ltd for seven days boarding, if required.  If your pet(s) require boarding accommodation during the relocation of your household, it is your responsibility to ensure that they have all had the appropriate vaccinations.  If they have not, the boarding kennels/catteries/motels will refuse to take them, and you will be responsible for their care during this period.

4.3
Articles Excluded

The following are not covered by the Ministry’s contract with its removal company under 4.1:

68 All articles not part of the teacher's household furniture and effects

69 Buildings (except dog kennels and small dismantleable structures such as garden sheds), garages, materials connected with buildings and structures generally, wireless poles and large television masts

70 Large workshop machinery, large engines, large cultivating machinery and garden rollers

71 Boats, caravans and trailers larger than 12 feet

72 Wood, coal and fuel in excess of 250kg per household

73 Livestock (excluding household pets) horses and beehives

74 Motor vehicles, including motor cycles and motor scooters (except where prior approval from the Ministry has been obtained for one domestic motor vehicle or motor cycle).

A teacher wishing to move any of these articles must make separate arrangements for their removal.

4.4
House Cleaning

The Ministry does not reimburse the cost of house cleaning.

4.5
Storage of Furniture

Where a teacher is occupying short-term temporary accommodation or is in receipt of, or qualifies for, an accommodation allowance or a rent subsidy, furniture storage for the period will be provided by the removal company contracted by the Ministry of Education.

Where this is not the case, teachers will be required to make and fund their own arrangements.

4.6
Claims for Damage

Any claim for damage to property in transit or storage is, in the first instance, a matter for settlement between the teacher and the Ministry’s contracted removal company.  Where difficulties arise, the teacher should contact the Resourcing Division for assistance.

4.7
Administration

Once entitlement to removal expenses is confirmed by the Ministry, NZ Van Lines, the removal company contracted by the Ministry to move teachers household effects, will contact the transferring teacher to arrange removal of the teacher’s household effects.

5
Legal Fees and Land Agent’s Commission

5.1
Introduction

This section outlines the provisions for the reimbursement of legal fees and land agents commission to teachers entitled to removal expenses.  If there is any doubt as to eligibility or the amount of the refund, the matter should be referred to the Resourcing Division.

Reimbursement is limited to solicitor’s fees/disbursements, mortgage application fees, land transfer fees, inspection fees, and government registration fees.  Local body council rates and fees (such as Land Information Memorandum costs), agency search fees, or costs of valuations on properties are not reimbursable.  Reimbursement of travel to complete any sale or purchase of property is limited to the “Payment of Expenses to Visit Accommodation” provision.

Claims made on the sale of a house at the former location will only be reimbursed if the house was owned, being lived in by the teacher, and was at the location at which the teacher taught.  For example; a teacher who moves from Wanganui to Christchurch but owns a house in Auckland is not eligible for reimbursement of expenses incurred in the sale of the house in Auckland.  

Reimbursements will not be made where the property is owned by a company.  Where the property is owned by a Trust, reimbursements will only be made if the teacher who is party to the Collective Agreement is a trustee of the property – owning trust.

5.2
Aggregated Maximum Refund of Legal Fees and Land Agent’s Commission when Buying and Selling

Subject to the provisions of this section the following refund may be made:

	When a teacher sells a house at the former location and buys another at the new location within 2 years of the date of the new appointment, or sells at the former location and builds and takes occupation of a house at the new location within 2 years of the date of the new appointment.
	Actual aggregated expenses for legal fees and land agent’s commission combined up to $11,000.


5.3
Legal Fees

The refund of legal fees shall be either:

	75 When a teacher sells a house at the former location within two years of the date of the new appointment, but does not buy another; or,
	Actual expenses up to $950

	76 When a teacher buys or builds a house at the new location within two years of the date of the new appointment without having sold a house at the former location, provided it is not the first time the teacher has owned a house.  To qualify under this provision, the teacher must produce evidence of having previously owned a house.
	Actual expenses up to $4,000


The following points are to be noted in connection with the refund of legal fees:

77 Where a house has been sold at the former location, evidence of the sale must be produced.

78 The term ‘house’ may include a ‘licence to occupy’ as defined in the Companies Amendment Act 1964.  (This refers to cases where a teacher buys shares in a flat owning company, and thereby acquires the title and right to occupy a flat.)

79 Receipts or a solicitor’s receipted statement covering expenses incurred must be produced.  The refund may include stamp duty, bank loan application fee, valuation fee payable for securing an advance on mortgage and, subject to (4) below, costs of registration of a joint family home.

80 The costs of registration of a joint family home are refundable only when:

a A house that was registered as a joint family home was owned at the former location.

b Action to register the house at the new location is initiated at the same time as it is purchased or erected.

81 A teacher who owns a house at the former location and elects not to sell it but to retain it is not entitled to a refund of expenses incurred in purchasing a home at a new locality.

5.4
Land Agent’s Commission

Subject to the provisions of this section refund of land agent’s commission may be made as follows:

	When a teacher sells a house at the former location within two years of the date of the new appointment but does not purchase or build another house at the new location within the two-year period
	Actual expenses up to $6,300


The following points are to be noted in connection with the refund of land agent’s commission:

82 Special publicity costs or other extras in respect of the sale are not refunded, nor is any commission in respect of any house purchased refundable.

83 Receipts are to be produced.

5.5
Advertising Costs

When a teacher sells a home at the former location without the services of a land agent, advertising costs of up to $630 may be reimbursed.

5.6
Purchase and Sale of Land

Subject to the provisions of this section a refund of legal fees and land agent’s commission in connection with the purchase and sale of land may be made as follows:

84 When a teacher has previously owned a house or land and purchases land following transfer to another locality with the intention of building a house for the teacher’s own use and transfers again before the house is built, assistance is granted towards the cost of legal expenses and land agent’s commission in the purchase and sale of the land up to $3,800.

85 When a house or land has not been owned previously and a teacher subsequently purchases land at one locality and transfers again before building, assistance will be granted towards the cost of legal expenses up $500 and land agent’s commission up to  $2,000  in the sale of the land as follows:

	Note:
	a Sale of land in a previous locality must be effected within two years of transferring to a new location.

b Purchase of land must have been effected within two years of the date of the previous transfer and within two years of the date of the subsequent transfer.


Previous ownership of land does not qualify as previous home ownership for a subsequent house purchase.

5.7
Two-year Limitation

Normally all transactions (selling, buying or building) must be completed within two years of the date of transfer to qualify for a refund of expenses.

5.8
Sale of Home Prior to Appointment in another Position

Where a teacher anticipates securing a position where full removal expenses are payable, and sells their home before this actually occurs, they will be eligible for a refund of legal and land agent’s fees.  This is subject to the two-year limitation period as above, commencing from the date of the sale of the house.  The refund of land agent’s and legal fees will not be made until and unless the teacher wins and takes up another position that qualifies them for the reimbursement of transfer and removal expenses.

Teachers intending to access this provision should notify the Resourcing Division in writing of their intentions before acting.

Evidence of attempts to secure a new position will be required before approval may be granted.

5.9
“Dual” Entitlement

Where both partners in a household are eligible in their own right for reimbursement of transfer and removal expenses, and consequently purchase two houses, only one reimbursement for legal fees and land agent’s commission for the place of ‘usual residence’ will be made.

5.10
Penalty Mortgage Repayment Charges

Penalty charges that arise from the termination of a mortgage before the completion of the term of the loan will be refunded up to the maximum of $2,400.  Proof of any penalty mortgage repayment charges must be provided before reimbursement will be considered.

Mortgage transfer charges are not reimbursable.

6
Transfer and Uniform Grants

6.1
Transfer Grant

A teacher entitled to removal expenses and required to shift household may be paid a transfer grant set out in Appendix A where they rent, lease or purchase housing.

6.2
Uniform Grant

Teachers are entitled to a grant as per Appendix A for each child who is attending a state or integrated school prior to the date of transfer, who attends another state or integrated school after the transfer and for whom a different uniform is required to be purchased (in terms of the new school’s policy) because of the change of school.

7
Leave to Remove Dependants and Effects

The following provisions apply when a teacher has left dependants at the former location pending the finding of suitable housing:

86 Special leave on pay may be granted by the teacher’s new employing board to permit the teacher to return to the former centre to assist with the transfer of dependants and effects.  

87 The teacher will only be entitled to claim the lesser of a motor vehicle allowance or equivalent fares otherwise normal public transport is to be used.

88 A refund of actual and reasonable expenses may be approved by the Resourcing Division for meals en route but not for meals taken before departure or on arrival.  Other incidental expenses incurred while travelling are not refunded.

8
Leave and Expenses to Visit Dependants

A teacher who is in receipt of an accommodation allowance may be reimbursed for travelling expenses only (meals not payable) for a weekend visit per month to their dependants.

Travel expenses must not exceed the amount that would otherwise have been paid for accommodation.  As with the Accommodation Allowance, the payment of visits is limited to 3 months.

9
Payment of Expenses to Visit Prospective Accommodation

A teacher may claim expenses in connection with a visit to inspect prospective accommodation.  Approval may be given under the following conditions:

89 Reimbursement of expenses for one night’s accommodation and travel can be claimed for one person only.  Where the spouse of the teacher travels instead of the teacher to inspect the accommodation, expenses may be claimed by the teacher on behalf of the spouse.

90 Expenses for one visit only for each removal expenses entitlement may be reimbursed.

91 Travel will normally be reimbursed at public transport rates.  Where there is no direct public transport connection between the old place of residence and the new location, and the teacher elects to use a private vehicle, travel costs may be approved at the motor vehicle allowance rates for removal expenses as set out in Appendix A.  Where in other circumstances a teacher uses a private vehicle, travel costs may not be reimbursed above the equivalent public transport rate.

92 Leave to visit accommodation will be regarded as leave without pay.  The Ministry will not grant special leave with pay although Boards may make their own arrangements with the transferring teacher.

Note:  In all cases full details should be submitted to the Resourcing Division.  Any visit to the new school prior to taking up the appointment is the responsibility of the school to fund.

10
Telephone Reconnection Charges

On the production of a receipt, telephone reconnection charges for one installation shall be refunded.  Line charges only are reimbursed.  Any additional installation costs that may be incurred will not be reimbursed.

Telephone reconnection charges are only paid once for any transfer.  Therefore, if the teacher is reimbursed for a telephone reconnection in temporary accommodation, a second reconnection claim cannot be made for any permanent accommodation.

Note:  Power connection and TV aerial installation costs are not reimbursable.

APPENDIX A:  General Expense, Allowance and Reimbursement Rates

Travelling Meal Allowance Rate

	Standard daily rates
	Secondary and Area CAs
	Primary CA

	For each full 24 hour period
	$55.29
	$57

	For additional periods less than 24 hours but more than 10 hours
	$55.29
	$57

	For additional periods up to 10 hours
	$23.40
	$24

	Reduced (Sharing privately)
	$28.00
	$28


Incidentals Allowance

$7.14

The incidentals allowance is paid to the teacher only.  The rate is per day.

Transfer Grant and Uniform Allowance Rates

	
	Secondary CA
	Area CA
	Primary CA

	Transfer Grant
	$1000
	$1000
	$1000

	Uniform Allowance
	$300
	$300
	$300


Motor Vehicle Rates for Removal Expenses

	
	Secondary CA (cents/km)
	Area CA (cents/km)
	Primary CA (cents/km)

	Motor cars
	62c
	62c
	62c

	Motorcycles, motor scooters etc
	20c
	20c
	18c

	Trailer Towing
	8.76c
	8.76c
	N/A



