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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga




Transfer and Removal Expenses - Eligibility Form (TR1)
Claimant Details
Last Name      _____________________________
First Name      ______________________________
Mr
 FORMCHECKBOX 
  Ms
 FORMCHECKBOX 

 Mrs
 FORMCHECKBOX 

Miss
 FORMCHECKBOX 


MOE employee number    ___/___/___/___/___/___










IRD number
            _____/_______/________

Current mail address

_________________________________________
Telephone Home
  _____________________
_________________________________________
Mobile 
  _____________________
_________________________________________
Fax 


   _____________________



Email
                    _____________________
Spouse’s Name:  _________________________________________

	Child’s Name
	Date of Birth
	Change of School uniform

	
	
	Yes/No

	
	
	Yes/No

	
	
	Yes/No

	
	
	Yes/No


Transfer Details
FROM: School 
_______________________________________________________________________

Position  

__________________________________      Number of units/U Grade
_____________
Resignation date  
____/____/____       

IMPORTANT:   Please attach a copy of your letter of resignation
TO: School  
_______________________________________________________________________
Position  

__________________________________      Number of units/U Grade
_____________
Starting date  
____/____/____       

IMPORTANT:  Please attach a copy of your letter of appointment
Will you be fully employed from within entitlement staffing    Yes/No 

(If no, attach letter from the school confirming allocation TS/BG %)

Tenure:
 FORMCHECKBOX 

LTR
Long-term Reliever (12 months or more)


 FORMCHECKBOX 

PER
Permanent

Continued next page

Eligibility is claimed because of:
	 FORMCHECKBOX 

	Promotion
	From
	
	Units/U Grade to
	
	Units/U Grade
	

	 FORMCHECKBOX 

	Redeployment
	Attach letter from school
	
	

	 FORMCHECKBOX 


	Hard to Staff

	This includes:

· Priority Teacher Supply (PTSA)

· High Priority Teacher Supply (HPTSA)

· Area School – Including (ASPTSA) or (ASHPPA)

· Staffing Incentive (SIA)
	

	 FORMCHECKBOX 

	Long term specialist training course 
	Attach signed Study Award acceptance letter, approval to attend letter from employing school, signed letter from course provider confirming your enrolment.


	 FORMCHECKBOX 

	First Permanent Appointment


	(The following information is also being collected to assess your eligibility for the Beginning Teacher Time Allowance)

1. Year of graduation         __________________________________

2. Name of institution issuing Diploma of Teaching   

       ______________________________________________________

3. Which main ethnic group do you identify with? (please tick one)
  (For statistical purposes only.)


	 FORMCHECKBOX 
 NZ European
	 FORMCHECKBOX 
 Niuean
	 FORMCHECKBOX 
 Fijian
	 FORMCHECKBOX 
 Other Asian

	 FORMCHECKBOX 
 Other European
	 FORMCHECKBOX 
 Tongan
	 FORMCHECKBOX 
 Other Pacific Islander
	 FORMCHECKBOX 
 Other

	 FORMCHECKBOX 
 NZ Māori
	 FORMCHECKBOX 
 Cook Island Māori
	 FORMCHECKBOX 
 Chinese
	

	 FORMCHECKBOX 
 Tokelauan
	 FORMCHECKBOX 
 Samoan
	 FORMCHECKBOX 
 Indian
	


Bank Account Details (attach a pre-printed bank deposit slip)

Teacher Declaration
I certify that the information provided is true and correct, and declare that my spouse/partner (if applicable) will receive no assistance towards the cost of transfer of my household.
I accept that if eligibility for these expenses is confirmed and I do not commence teaching duties at the new school, the Ministry will seek full recovery of any removal expenses paid. 
________________________________




____/____/______

Teacher’s signature:
  Date




Once completed, check you have attached (copies, not originals):
· If applicable, your signed letter of resignation, addressed to the Board of Trustees

· Letter of appointment, which must be on school letterhead and signed by the writer 

· A pre-printed bank deposit slip 

TR1 Form 2010








           Ref No: 99999

	Transfer and Removal - Information Sheet
Under the terms of the various teachers' Collective Agreements, a range of reimbursements is available to eligible teachers who are transferring schools.  The reimbursements applicable are determined by the contract under which the teacher is employed at their new appointment.

Full details for these reimbursements are available on the Ministry's website at www.minedu.govt.nz/transferremoval 

Eligibility

To determine eligibility for removal expenses, applications can be made using the 
Transfer and Removal Eligibility form (TR1) available from the Ministry’s website at  www.minedu.govt.nz/resourcingforms
How to make a claim
Once eligibility for removal expenses is confirmed, the travel, phone, transfer grant, uniform grant, accommodation expenses and travelling meal allowances are paid to qualifying teachers under the T&R provisions of the Teachers’ Collective Agreements. 

For all other removal expenses, applications can be made using the Transfer and Removal Claim Form (TR2) available from the Ministry’s website.

Contact Details
The contact details for the Reimbursements Section are: 

Post        Reimbursements Section, Education Service Payroll, Education Workforce 

                Group, Ministry of Education, P O Box 1666, Wellington 6140
Phone     04 463 8383
Fax          04 463 8376
Email      resourcing@minedu.govt.nz
      



