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Introductions

Welcomed representatives and introduced attendees.

Minutes of past meeting: April 15 2008 

Accepted that the minutes were an accurate record.  Moved by Carolyn Stuart and seconded by Lesley McCardle.
Roll Returns March 2009: Andrea Jones
Noted primary and intermediate schools used ENROL for the March roll count successfully.
Noted problems included - some schools printing the roll count report but not using the actual roll count date; understanding how the current year level works in ENROL as opposed to the funding year level in the student management system.

Noted ENROL was also used to collect data on international students for all school types. 
Discussed committee reported no major concerns from schools with the roll count or using ENROL. ENROL has decreased the administration time schools spend checking if a student has left their school for another school when the student has been absent for a few days without notifying them.

Clarified the rules for a pending enrolment. If a new school claims a student’s record in ENROL, the student is counted at the new school, even if the previous school has not updated ENROL with the last date of attendance.
Secondary and Composite Pilot of ENROL Roll Count: Dom Gibbs 

Noted a selection of secondary and composite schools were contacted and invited to participate in a pilot. The pilot involved, ensuring ENROL was up-to-date (as per current ENROL requirements), producing the roll count table out of ENROL as at roll count day and submitting this table along with the paper table generated from the SMS.
Noted in most cases the ENROL roll count pilot was completed accurately. Similar issues to primary and intermediate schools were noted, including confusion over year levels. In some cases the roll count totals did not match SMS roll total generally out by no more than two students. 
Outcome the Ministry is confident that the Roll Count can effectively be taken from ENROL for all secondary and composite schools. Training will be provided to all schools before this is the established process.
Noted some technical work required to ensure all part-timers and off-site students are identified and appropriately flagged in ENROL.

International Students: Andrea Jones
Noted for 2010-2011 the extraction of international students for reporting and levies will be from ENROL.
Moe Files: Dom Gibbs
Noted of 2,550 schools 2,185 .moe files have been collected. The collection of the student data file (.moe file) has been improving both with the number of files received, the quality of the data and the process at the school. Still occasional technical problems which can affect collection and the Ministry is working with vendors to improve all aspects of the SMS and process of sending the moe file to the Ministry. 

Discussed questions were asked about how data would be collected from schools that do not use a SMS. 
Noted for future roll return collections this additional data is likely to be collected via web-forms. 
Noted NSID files can only be supplied by the Ministry to schools that submit a moe file. As the purpose of the NSID file is to populate the NSN field in the SMS. In cases where a school does not have a SMS, a NSID file is not required. 

Discussed questions were asked about the data collected in the .moe file.
Noted a list of the data fields in the moe file is at the front of the Roll Return Guidelines. The Ministry thoroughly reviews all data collected in the .moe file and notice is given to all schools of any additional data requests from schools.
Discussed concern was expressed that data related to National Standards would be taken from schools without their knowledge.
Noted consultation on National Standards is due to start shortly. If National Standards data were to be collected there would be consultation with schools around the collection and reporting of the data.
Noted the Ministry cannot extract data from a school’s SMS, any data sent would be an action by the school.
Action: Set-up a follow up meeting later in the year to discuss developments in the collection of statistics – specifically National Standards. National Standards went through a separate consultation process. School sector representatives used this process and an extra meeting was not needed through the SSMC.  
SMS Changes for 2010: Dom Gibbs
Noted there will be no fundamental changes to the SMSs for 2010. The printing of some tables will be optional. These tables include international students, zoning, previous school, school leavers and ECE. The print function will still be available for schools who may use the tables for their own purposes.
Youth Guarantee: Martin Connelly
Noted with the change of government the Schools Plus initiative has been superseded by new government policy called Youth Guarantee. It will help young people up to the age of 18 to study at a tertiary institution. This is still a work in progress at the moment. 
Attendance Survey: Rachita Savant
Noted An attendance survey will be conducted in term 2, 2009. A selection of schools have been asked to participate in the survey, which will be a combination of paper-based and electronic attendance register (eAR) files.
National Student Numbers (NSN): Odile Stotzer

Noted NSN’s are now allocated to all students in ENROL. The Ministry has created NSID files to assist schools load the NSN’s into their SMS. The NSN is used in an increasing number of Ministry systems as the unique identifier. 

Interoperability between SMS and ENROL and the use of NSN’s: Andreas Kubisch 

Noted the specifications for processing arrivers and leavers in ENROL via the SMS is available to vendors and some have completed the leavers functionality. Schools need to push vendors to develop the technology if they want to use it. 
Noted data cannot be transferred directly from school to school, this data needs to use the Student Record Transfer (SRT) functionality that has been trialled.
Discussed for SMS to SMS transfer a school has to release a student’s data to the SRT central repository before a new school can pick up the records. The new school only has access to limited information if the student is still at the pre-enrolment stage in their SMS. Once they are fully enrolled the full set of data is released to the new school. There are privacy and ethical rules built around this system that were developed in the pilot. This functionality is optional and schools do not have to release their data to the SRT repository. 
Action: Attach appendix to minutes giving an overview of the moe file and SRT data transferred. Attached is appendix A giving an overview of the data in the moe file. As SRT is still in the pilot phase you will need to directly contact Andreas Kubisch from the Ministry’s Student Management System team for more information.  
Appendix A: Student data required for Roll Return purposes

	Below is a list of the information collected in the .MOE file. There is considerable statistical information that compliments the data required for accurate roll returns. The information collected informs policy around development of Schooling in New Zealand.


	Field name
	Brief Field Description 
	Student Data File
	Roll 

Return 

form

	ADDRESS
	Students home address
	
	X

	BOARDING STATUS
	Student is a boarder
	
	X

	COUNTRY OF CITIZENSHIP
	Country of citizenship 
	
	X

	CURRENT YEAR LEVEL
	The student’s class Year Level 
	
	X

	DOB
	Student’s date of birth
	
	

	ECE
	Identifier of the student’s participation in Early Childhood Education
	
	

	ELIGIBILITY CRITERIA
	Criteria to determine if student is Domestic, international fee-paying or international fee-exempt
	
	X

	ETHNICITY
	Student’s ethnic groups
	
	

	EXCHANGE SCHEME
	Type of scheme or agreement an exchange student is affiliated to
	
	

	FIRST ATTENDANCE DATE
	Student’s date of first attendance at the school
	
	X

	FIRST SCHOOLING DATE
	Date student first started schooling
	
	

	FIRST NAME
	Student’s legal first name
	
	X

	FTE
	Full Time Equivalent
	
	

	FUNDING YEAR LEVEL 
	The actual number of years that the student has attended a school.
	
	

	GENDER
	Student’s gender
	
	


	HOURS PER YEAR OF SUBJECTS
	Approximate number of hours per year that each subject at secondary school level will be studied for
	
	

	INSTRUCTIONAL YEAR LEVEL 
	The level at which each subject is being studied
	
	

	IWI
	Student’s Iwi affiliation
	
	X

	LAST ATTENDANCE DATE
	Date of student’s last attendance for tuition
	
	

	MĀORI MEDIUM
	Highest level of Māori Language Learning the student is involved in
	
	


	Field name
	Brief Field Description 
	Student Data File
	Roll Return form

	MODE OF INSTRUCTION SUBJECTS
	Predominant mode of curriculum delivery of each subject being studied
	
	X

	NON-NQF QUAL
	Highest Secondary School Attainment in Non-NQF Qualifications
	
	

	NQF QUAL
	Highest NQF secondary school attainment of a student on leaving school
	
	

	NSN
	Student’s National Student Number
	
	X

	ORRS
	Level of resources required for students identified in the Ongoing and Reviewable Resourcing Scheme
	
	X

	PACIFIC MEDIUM – LANGUAGE
	Particular Pacific Island Language in which immersion or bilingual education is provided
	
	

	PACIFIC MEDIUM – LEVEL
	The highest Level of Pacific Language Learning the student is involved in
	
	

	POST-SCHOOL ACTIVITY
	Activity reported for students permanently leaving school
	
	X

	PREVIOUS SCHOOL
	Previous School of Year 7 and Year 9 students
	
	X

	PRIVACY INDICATOR
	Indicates that the student address is suppressed due to privacy reasons
	
	X

	REASON
	Student’s reason for leaving their present school
	
	

	SCHOOL ID
	School Profile Number
	
	X

	SERIAL NUMBER
	Verification document serial number
	
	X

	STUDENT ID
	Student’s ID Number
	
	X

	STUDENT TYPE
	Student Type for funding purposes
	
	

	SUBJECTS
	Subjects being studied at secondary school level
	
	

	SURNAME
	Student’s legal surname
	
	X

	TUITION FEE
	Tuition Fee paid by international students specifically International Fee payers (FF) 
	
	

	TUITION WEEKS
	Number of weeks International students are enrolled
	
	

	UE
	University Entrance 
	
	

	VERIFICATION DOCUMENT
	Document used to verify the students name, DoB and eligibility status
	
	X

	ZONING STATUS
	Indication of whether the student resided in or out of the School Zone at date of first attendance at the school
	
	


