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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga




TECHNOLOGY STAFFING FOR YEAR 7 AND 8 STUDENTS
PROVIDER CHANGE APPLICATION
Advice Regarding the Technology Staffing for Year 7 & 8 Students – Provider Change Application Form
The following procedures apply for setting the 1:120 technology staffing entitlement for schools providing technology instruction for Year 7 and 8 students:

· Current Memoranda of Understanding for students from client schools remain in place unless new arrangements are agreed in writing between the school(s) and the Ministry's Resourcing Division.

· All applications for change must be made through the Resourcing Division.

· The final date for receipt of applications at the Resourcing Division is 22nd August.

· Changes will be approved only where no additional costs, such as transport, property or surplus staffing costs, are incurred by the Ministry as a result of the change in provider. 

· Once approval is granted a new Memorandum of Understanding will be required before staffing may be allocated.

· The Year 7 and 8 rolls used to calculate technology staffing are those used to calculate the provisional, and later the confirmed, staffing for each of the client schools.  Details will be included on school staffing entitlement notices.

Please complete all pages of this application, then return to:
Resourcing Division


Ministry of Education


P O Box 1666 


Wellington


Fax (04) 463 8374
Further Information and Help

	Further information on technology staffing can be found at:



	The Funding, Staffing and Allowances Handbook at www.minedu.govt.nz/resourcinghandbook


	The Resourcing Contact Centre:  

	
	Phone:

(04) 463 8383            
	
	Fax :

(04) 463 8374           
	
	Email:  resourcing@minedu.govt.nz

	


Please enter details below:

	Type of Change Requested

	 FORMCHECKBOX 

	School with existing facilities wishing to provide their own technology instruction.

	 FORMCHECKBOX 

	Change of technology provider.


	Client School Details

	School Number:
	

	School Name:
	


	Current Technology Provider



	School Number:
	

	School Name:
	


	Proposed Technology Provider



	School Number:
	

	School Name:
	


	Period

	Date of commencement:
	/
	/
	
	

	Date of termination:
	/
	/
	
	(if not ongoing)


	Details

	Rationale for the Change

(  Please attach a brief summary of the reasons you wish to change technology provider.


	Consultation

The Ministry expects that you will have consulted the boards of both the current and proposed provider schools, as well as any other affected parties.  (  Please attach details of consultation e.g. correspondence, meeting minutes.


	Facilities

(  Please attach details about the proposed provider’s facilities for delivering technology instruction, including details about health and safety features and visual supervision capabilities.




	Details – Cont.

	For detailed information on facility requirements, and for useful guidelines, please refer to “Technology in Schools – Architectural Design Guide’, available at www.minedu.govt.nz


	Proposed Courses

(  Please attach specific information on proposed courses, including details on how the courses will meet curriculum obligations. 



	Professional Development & Support (new technology providers only)

(  Please attach details of professional support the school has received (e.g. from Team Solutions, School Support etc) as well as professional development that has been/will be undertaken by technology staff.



	Transport Arrangements

(  Please attach details regarding current and new transport arrangements:


	Staffing Changes

(  Please attach details regarding any staffing changes that this application is anticipated to incur at the school currently approved to provide technology instruction.  Include full details of any anticipated surplus staffing costs:



	Confirmation

	We confirm that the change detailed on this application form will incur no additional costs to the Ministry.



	Client School:

	Principal’s signature:
	
	
	
	Date:
	/
	/
	

	BOT Chairperson’s signature:
	
	
	
	Date:
	/
	/
	

	                                                      

	Current Technology Provider:

	Principal’s signature:
	
	
	
	Date:
	/
	/
	

	BOT Chairperson’s signature:
	
	
	
	Date:
	/
	/
	

	
	

	Proposed Technology Provider:                

	Principal’s signature:
	
	
	
	Date:
	/
	/
	

	BOT Chairperson’s signature:
	
	
	
	Date:
	/
	/
	


	Ministry of Education Use Only

	
	
	
	___ / ___ / ___ to ___ / ___ / ___
	
	
	
	
	

	
	Approved / Declined
	
	Period
	
	Memorandum
	
	STEER
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