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Special Education Staffing Transfer Form

This form is for the use of boards wishing to transfer ORS staffing and/or units for the provision of special education services.
Further information
Further information on Special Education Staffing can be found in the Funding, Staffing and Allowances Handbook at www.minedu.govt.nz/resourcinghandbook.
Sending the form
Your completed application form should be sent to the Resourcing Contact Centre:
Postal address:
PO Box 1666, Wellington 6011

Phone: 

(04) 463 8383

Fax: 

(04) 463 8374

Email:

resourcing@minedu.govt.nz

	Section 1: School details

	Lender School name:
	
	Inst no:
	
	

	Recipient School name:
	
	Inst no:
	
	

	
	
	


	Section 2: Staffing transfer details
The School Staffing Orders in Council (“the Orders”) authorises agreements between boards of trustees to transfer entitlement to staff and/or salary units.

The lender School and the recipient School have decided to enter into this agreement with the lender school hereby relinquishing to the recipient school:
_____ ORS staffing (FTTE) and _____ Salary Units
Information on ORS staffing can be found in the Specialist Teacher Outreach Service Guidelines.
This staffing transfer shall commence on ___ / ___ / ___ (specify date) and expire on ___ / ___ / ___ (end of school staffing year date).  Any staffing transfer is expected to be for the school staffing year (January- January) and agreed to by both parties. 
Updating a staffing transfer agreement 

Only one staffing transfer agreement per specialist teacher service may be in place at any one time.  This new staffing transfer therefore supersedes and is not additional to the previous arrangement.

	
	
	


	Section 3: Ceasing an existing agreement
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Please specify if both parties wish to cease the existing staffing transfer      

	
	
	


	Section 4: Certification

	This section needs to be completed by either the principal or the chair of the board of trustees at each school.

I certify that the information contained in this application form, to the best of my knowledge, is true and correct.

Lender School
Name:

Position:

Signature

Date:

Recipient School

Name:

Position:

Signature

Date:
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