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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga




Resource Teacher Travel Grant Application

	RTLB / RTLit Clusters

Applying for an Increase in Itinerant Travel Grant

Reference: RTLB Clusters: Effective Governance, Management and Practice 2.5.1.



The Ministry will consider an application for additional RTLB / RTLit travel funding when:
· the cluster has or predicts it will exceed the total cluster RTLB / RTLit annual travel grant; and

· the cluster has already used any unexpended travel grants from the previous year/s; or

· costs associated with University study courses that exceed the MOE grant for travel and accommodation have been covered from the cluster’s regular travel grant.  (Only when this is expended will MOE consider a one-off “top up” grant.)  Please note also that MOE pays the study grant directly to the Fundholder School for the cluster in July each year, and the cluster meets the RTLB’s / RTLit’s study travel expenses during the year as required.

The application should include:

· a letter from the Cluster Committee requesting the change, plus this form;

· a copy of the cluster’s travel policy.  Proof is required that the cluster is making the most efficient use of the funding it has, including whether or not leased or rental vehicles are in use, and the per kilometre rate paid to individual RTLB / RTLit;

· evidence of the travel expenditure for the previous year and current year to date for each RTLB / RTLit position in the cluster; and  

· a map showing the location of the cluster’s schools.

A
Proposal to increase cluster funding for
________________________________ Cluster
School name of cluster fundholder

________________________________
	
	Current Funding 

(GST inclusive)
	Proposed Funding 

(GST inclusive) 

	2010 

Funding Rate
	No RTLB / RTLit
	Sub-total 
	No RTLB / RTLit
	Sub-total 

	1   ($3,832.33)
	
	$
	
	$

	2   ($6,387.56)
	
	$
	
	$

	3   ($8,942.80)
	
	$
	
	$

	4   ($11,494.88)
	
	$
	
	$

	5   ($12,645.84)
	
	$
	
	$

	Total
	
	$
	
	$


B
Request for additional funds for RTLB / RTLit training travel/accommodation

	MOE Grant 

(GST inclusive) 
	Actual Cost 

(GST inclusive) 
	Amount contributed from cluster funds
	Amount claimed for year (GST inclusive) 

	$
	$
	$
	$


Signature: __________________________ Cluster Chairperson
Date: ____/____/___

Send to your Local Office of the Ministry of Education.
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