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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga



National Relocation Grant & Recruitment Allowance
	The National Relocation Grant is available to qualified and registered teachers living in New Zealand and relocating their household effects to a new housing district to take up a new teaching position in a state or state integrated school.

Only teachers appointed to schools with the following status:

●   Priority Staffing Status (PSS)  
●   Area Schools High Priority Principals’ Allowance (ASHPPA)

●   Area Schools Priority Teacher Supply Allowance (ASPTSA) 
●   Secondary High Priority Principals’ Allowance (HPPA)

●   High Priority Teacher Supply Allowance (HPTSA)

●   Priority Teacher Supply Allowance (PTSA) 

OR

●   to approved Discretionary Priority Staffing Status (DPSS) teaching positions

AND
Teachers who are appointed to teach either: 
●  Primary students in primary, area or special schools, in full-time positions; or
●  Secondary students in secondary, area or special schools, in 0.5 FTTE or more position, may be   

    eligible for the National Relocation Grant.



	(A) School Details

	School Name

	School Institution Number

	School Contact (for enquiries relating to this application)


	School Contact Phone Number




	(B) Teacher Details

	Surname

 
	 (  Male                   (  Female

	First Name/s  

	MOE Employee No.

	Email address



	Note:  To be eligible to apply for this grant, you must have a current practising certificate at the time of commencing your teaching position.

Teacher Registration No.    __________________           Expiry Date  _____/_____/_____

Category of current Registration (please tick)

(   Full            (  Provisional             ( Subject to Confirmation 
( Limited Authority to Teach    - (Not eligible to apply for this grant.)


	Did you gain your teaching qualification in New Zealand?  (please tick)

 ( Yes             Date of Graduation          ______/______/______

                        Teacher Education Provider
                         Attach a copy of your New Zealand teaching qualification.

 (   No            Date of Graduation          ______/______/______

                        Teacher Education Provider
                        Attach a copy of your overseas teaching qualification and your New Zealand

                        Qualifications Authority (NZQA) assessment report.

	Date teaching position commenced (or commences):   ______/______/______                            
Please attach a copy of your letter of appointment.

	Minimum period of employment (please tick)      (  6+ teaching weeks         (  20+ teaching weeks 
                                                                                                                                 (or 2 school terms)

	Your full-time/part-time teaching position is:
FTTE ____.____ (e.g. 1.00 if full time, decimal equivalent if part-time)

	For Secondary and Area schools only:

What is the main subject(s) being taught? 

	Have you claimed under this scheme before?       (  Yes         (  No

If you ticked ‘Yes’, date of claim:                             ____ / ____ / ____


	Change of Housing District
I have relocated and moved my household effects to another housing district within New Zealand.

Residential address relocated from ____________________________________________________
Date left the above address ______ / ______ / ______

Residential address relocated to ______________________________________________________
Date of arrival at the above address ______/______/______     


	(C) National Recruitment Allowance (to be completed by Principal if applicable)

	Eligibility 
The school must actively recruit a teacher living in New Zealand to a teaching position of 20+ teaching weeks (or 2 school terms), that is full-time for primary schools or 0.5 FTTE or more for secondary schools.  

The National Recruitment Allowance of $2,500 (GST inclusive) is only payable to recruiting schools if the teacher’s National Relocation Grant application is approved.
This allowance is only available to Priority Staffing Status schools and schools with ASHPPA, ASPTSA, HPPA, HPTSA or PTSA status, or an approved Discretionary Priority Staffing Status teaching position.
The appointed teacher must have relocated to teach and to have moved their household effects to a new housing district within New Zealand.  

    Schools with Priority Staffing Status

            School Decile (please tick):                      

         (   1           (  2           (   3            (  4            

            Location of School (please tick):   
   (  Northland  ( Auckland  (  Tokoroa   (  Wairoa  (  Gisborne  (  West Coast (South Island)
                                               
Schools with the following status
Which one of the following applies to this position? (please tick)

(  ASHPPA        (ASPTSA         (  HPPA         (  HPTSA         (  PTSA   

            Schools without Priority Staffing Status
            Does this position have approved Discretionary Priority Staffing Status?    
         (  No     (  Yes      If yes, please attach letter of approval from the Ministry.                                                                                                               
Certifying Statement

I certify that, (please tick)

(  I am applying for payment of the National Recruitment Allowance in association with the recruitment    

     of 

                                                                                                                (Teacher's Name)     

(  This school incurred costs in association with his/her recruitment.          

     _____________________________            ______________________          _____/_____/_____        

                    Principal's Name                                Principal’s Signature                             Date


	(D) Certifying Statement  

	Principal
I certify that, to the best of my knowledge, the information provided on this application form is true and correct. This teacher meets the eligibility criteria for payment of the National Relocation Grant.
________________________           _______________________            _____ /_____ /______

       Principal’s Name                               Principal’s Signature                               Date
Teacher

I certify that the information I have provided is true and correct, and that I meet the eligibility criteria for payment of the National Relocation Grant.

I certify that: (please tick as appropriate)

· I relocated and moved my household effects within New Zealand to a new housing district in order to take up a new teaching position in a state or state integrated school.  
              The teaching position is: 
           Please tick either:  (    Primary (full-time) or      (    Secondary (0.5FTTE or more)                                                 

              Please tick either:  (    Permanent or                 (    Fixed Term (6+ teaching weeks)
· I was residing in New Zealand at the time the teaching position was secured.

· I have not received a National Relocation Grant within the preceding 12 months.
· I have not received an approval or any payments under Transfer and Removal Expenses for this teaching appointment.

· I hold a teaching qualification that is approved by the NZ Teachers Council or an overseas qualification assessed as comparable to a diploma or degree of teaching by the NZQA. 

· I am a registered teacher and hold a current full, provisional or subject to confirmation Practising Certificate.
· I am a New Zealand citizen or a New Zealand permanent resident; or
· I am an overseas citizen and hold a valid work permit or resident permit/visa; or

	(D) Certifying Statement  (cont)

	· I am an Australian citizen and hold a valid Australian passport.
  __________________________              _______________________              ______/_____/_____

               Teacher’s Name                                   Teacher's Signature                                  Date


	(E) Attachments  

	Note: Please ensure all required documentation is attached to your application, to allow your application to be processed.  Do not send incomplete applications.
Teacher to provide: (please tick as appropriate)
· A copy of your official letter of appointment (signed by Principal/Chairperson and printed on school letterhead) which outlines: 
· permanent teaching position, primary (full-time) or secondary (0.5 FTTE or more), commencement date and teaching hours; or 
· fixed term teaching position, primary (full-time) or secondary (0.5 FTTE or more), start/cease dates and teaching  hours.
· Overseas citizens - a copy of your work permit or resident permit/visa.
· Australian citizens - a copy of the bio-page of your passport.

· NZ trained teachers – a copy of your NZ Teaching Diploma.

· Overseas trained teachers - a copy of your overseas teaching qualification that has been assessed by the NZQA and your NZQA assessment report.  
· A copy of your current Practising Certificate.
School to provide: (please tick if applicable)
· Discretionary Priority Staffing Status approval letter



Please send your application to:         Reimbursements Section






Education Service Payroll






Education Workforce Group





Ministry of Education






P O Box 1666


Wellington  6140

Fax:
(04) 463 8376

Phone:
(04) 463 8383
	Disclosure

Pursuant to the Privacy Act 1993 the Ministry of Education advises that all information gathered for statistical purposes will remain entirely confidential to the Ministry and their researchers.


	
	International Relocation Grant 


	National Relocation Grant 



	Eligibility
	Available to:

Qualified and registered teachers (New Zealand or overseas trained), living overseas and relocating to NZ to take up a teaching position in a state or state integrated school.  Only teachers who are appointed to teach either primary students in primary, area or special schools, in full-time positions; or secondary students in secondary, area or special schools, in 0.5 FTTE or more positions, may be eligible. 
Who:

· Have relocated to NZ from overseas and secured a teaching position in a state or state integrated school prior to, or within 3 months of arriving.

· Teaching positions must be:

· Permanent or fixed term for 6+ teaching weeks; and
· Teaching primary students in full-time positions; or
· Teaching secondary students in 0.5 FTTE or more positions.
· Have been out of NZ for at least 20 teaching weeks (or 2 school terms) prior to arrival in NZ.
· Hold a teaching qualification that is approved by the NZ Teachers Council.
· Hold an overseas qualification assessed as comparable to a diploma or degree of teaching (Level 7) by the NZQA.
· Are registered teachers and hold a current full, provisional or subject to confirmation Practising Certificate.

· Are NZ citizens or NZ permanent residents; or
· Are overseas citizens and hold a valid work permit or resident permit/visa; or
· Are Australian citizens and hold a valid Australian passport.

· Have not been on exchange or taken a leave of absence from a NZ school within the two school terms prior to relocating to NZ.
· Have not received an International Relocation Grant within the past two years;
· Are not members of the Emergency Staffing Scheme.
	Available to:

Qualified and registered teachers living in NZ and relocating their housing effects to a new housing district to take up a new full-time primary, or a 0.5 FTTE or more secondary teaching position.  Only teachers who are appointed to teach in a state or state integrated school that attracts: PSS, ASHPPA, ASPTSA, HPPA, HPTSA or PTSA status, or an approved DPSS teaching position, may be eligible.
Who:

· Have relocated within New Zealand to a new housing district in order to take up a new teaching position in a state or state integrated school that attracts: PSS, ASHPPA, ASPTSA, HPPA, HPTSA or PTSA status, or an approved DPSS teaching position.
· Teaching positions must be:

· Permanent or fixed term for 6+ teaching weeks; and
· Teaching primary students in full-time positions; or
· Teaching secondary students in 0.5 FTTE or more positions.
· Are residing in New Zealand at the time the teaching position was secured.

· Have not received a National Relocation Grant within the preceding 12 months.

· Have not received an approval or any payments under Transfer and Removal Expenses for this teaching appointment.

· Hold a teaching qualification that is approved by the NZ Teachers Council.
· Hold an overseas qualification assessed as comparable to a diploma or degree of teaching (Level 7) by the NZQA. 

· Are registered teachers and hold a current full, provisional or subject to confirmation Practising Certificate;

· Are NZ citizens or NZ permanent residents; or
· Are overseas citizens and hold a valid work permit or resident permit/visa; or
· Are Australian citizens and hold a valid Australian passport.



	Application Process

	· Complete the International Relocation Grant application form.
· Submit the form within 8 weeks of commencing employment.  Applications received after this time may be considered on a discretionary basis provided they are received within one year of the teacher commencing employment.
	· Complete the National Relocation Grant application form.
· Submit the form within 8 weeks of commencing employment.  Applications received after this time may be considered on a discretionary basis provided they are received within one year of the teacher commencing employment.

	Amount of  Grant
(non-taxable)
	New Zealand Trained Teacher:

$2,500 (positions 6-19 teaching weeks)
$5,000 (positions 20+ teaching weeks)
Overseas Trained Teacher:

$2,000 (positions 6-19 teaching weeks)

$4,000 (positions 20+ teaching weeks)
	$1,500 (positions 6-19 teaching weeks)
$3,000 (positions 20+ teaching weeks)


	Payment of Grant to Teacher

(non-taxable)
	New Zealand Trained Teacher:

$2,500 paid on completion of 6 weeks teaching.
$2,500 paid on completion of 20 weeks teaching. 
Overseas Trained Teacher:

$2,000 paid on completion of 6 weeks teaching.
$2,000 paid on completion of 20 weeks teaching.
	$1,500 paid on completion of 6 weeks teaching.
$1,500 paid on completion of 20 weeks teaching.

	
	Payments are made through the Education Service Payroll as a non-taxable payment.  The teacher becomes eligible for the grant once they have completed the required teaching period.  Teachers can expect to receive payment not later than 4 weeks after the required teaching period has been completed.

	Extension of teaching period
	Where the teacher was initially approved for employment of 6-19 teaching weeks, the teacher may be eligible for the second instalment.  Teachers must either: remain employed at the same school; or be subsequently appointed to a permanent or long-term relieving position in another state or state integrated school provided they were teaching continuously for at least 20 teaching weeks (or 2 school terms).

The teacher will need to re-apply in writing and attach a copy of their signed letter of appointment confirming the new terms of employment.

	Payments to Schools

(GST inclusive)
	Payment of Finder’s Fee:

May be paid for IRG approved positions of 20+ school weeks (or 2 school terms)
$3,000.00  for NZ trained teachers

$1,462.50  for Overseas trained teachers
	Payment of National Recruitment Allowance: 
May be paid for NRG approved positions of 20+ school weeks (or 2 school terms)
$2,500 

	
	Schools may become eligible for payment of the Finder’s Fee/National Recruitment Allowance should an initial term of employment of 6-19 teaching weeks be extended to 20+ teaching weeks (or 2 school terms).   The principal will need to apply in writing and attach a copy of the teacher’s signed letter of appointment confirming the new terms of employment.
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