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CLAIM FOR ADDITIONAL RELIEF TEACHER FUNDING
Advice Regarding Additional Relief Teacher Funding

Additional relief teacher funding will be paid to schools for every day a teacher is on sick leave due to their own illness, after the first eight days.  Additional Relief Teacher Funding is calculated by taking the number of days that qualify for payment and multiplying by the maximum daily rate payable for a day to day relieving teacher under the Collective Agreement (step 10). ACC (at 0.0042c) and GST (at 12.5%) are then added. This is the only additional funding that will be provided to the school to assist with all relief teacher costs, including the cost of relief teacher travel.

Note:  All documents must be faxed to 04 463 8374.  All Ministry responses will be emailed.

	School Details



	School name:
	
	School number:
	

	Contact person 

(for queries related to claim):
	
	Phone number:
	

	E-mail address for response/ payment confirmation
	

	

	Details of absent teacher.  Please complete all fields.



	
	
	
	
	

	First Name (s)


	
	Surname
	
	MOE number

	Date of first day absent
	
	/
	/
	Date of last day absent
	
	/
	/

	Reason for absence:
	Sick Leave  FORMCHECKBOX 

	Sports or cultural leave  FORMCHECKBOX 

	Jury service  FORMCHECKBOX 


	(tick appropriate box)
	
	
	

	The following documents must be faxed with this form:

(please tick to indicate that they are faxed with this form)

	 FORMCHECKBOX 

	
	Current medical certificate(s) for the teacher on sick leave.  These certificates must comply with the conditions of Chapter 3, pages 6-8 of the Funding, Staffing and Allowances Handbook www.minedu.govt.nz/resourcinghandbook


	 FORMCHECKBOX 

	
	A copy of the school's notification of sick leave deductions provided to payroll (weekly schedule of leave or a copy of the e-Reliever return).




	Certification

I certify that to the best of my knowledge the information contained in this claim is true and correct in every particular, and the documents sent are exact copies of the originals.



	Signed:
	
	Date:
	
	/
	/

	
	(Principal)
	
	


Please fax this completed form together with the documentation listed above to:

Resourcing Division   

FAX: 04-463 8374

DO NOT SEND DOCUMENTS BY MAIL

www.minedu.govt.nz/resourcingforms 
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