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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga



Emergency Staffing Scheme: Claim Form

School Name
  
School Institution No.


ESS Teacher’s Surname

First Name



ESS Teacher’s MoE Employee No.  


Normal place of residence



Period of ESS appointment:
From
______________ to ______________

Period of this claim:

From
______________ to ______________
Number of days ______

For teachers living at normal place of residence:  (please complete)
Daily travel between normal place of residence and school

	
	
	days x
	
	km per day @ 58c/62c per km* =
	$
	


For Teachers living away from normal place of residence: (please complete)
	Does this claim include a holiday period? 
Yes  FORMCHECKBOX 
 
No  FORMCHECKBOX 
 

If yes, dates___________________________

	-


	Travel from normal place of residence to take up an appointment
	
	km@ 58c/62c per km* =
	$
	

	-
	Travel to normal place of residence at end of appointment
	
	km@ 58c/62c per km* =
	$
	

	-
	Accommodation Allowance (includes weekends/excludes school holidays)
	
	days @ $50.00 per day =
	$
	

	-
	Return travel to normal place of residence for holiday period (if applicable)
	
	km@ 58c/62c per km* =
	$
	

	
	
	TOTAL CLAIM
	$
	


*58c per km for Primary/62c per km for Secondary and Area.
I certify that to the best of my knowledge the information contained in this claim is true and correct in every particular.

Signed ___________________________________ Board of Trustees Chairperson
Date ___/___/___

Signed ___________________________________ ESS Teacher



Date ___/___/___

This claim for reimbursement must include: (please tick)
 FORMCHECKBOX 

a copy of the letter from the ESS regional co-ordinator confirming the ESS teacher’s appointment. 

 FORMCHECKBOX 

evidence of payment of these expenses to the ESS teacher from Board funds.

Please send the completed claim form, together with the requested documentation, to:
Resourcing Division, Ministry of Education, P O Box 1666, Wellington or Fax 04 463 8374
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