EDUCATION (HOSTELS) REGULATIONS 2005

Implementation Newsletter No 7 (March 2009)
HOSTEL RE-LICENSING

	Purpose
	The purpose of this newsletter is to provide hostel owners with information about the re-licensing of hostels.


	Background
	The Education (Hostels) Regulations 2005 (the Regulations) came into force on 1 March 2006 and provide for:

· licensing of hostels

· minimum standards for hostel premises and a code for management practices.
Sections 15 and 17 of the Regulations refer to the grant or renewal of licences. 


	Re-licensing
	Under the Regulations all hostels are required to be licensed from 2007.  The hostel licence is valid for three years and licences will be due for renewal from mid 2009.  
No hostel can operate without a licence.
Applications for renewal must be received by the Hostel Licensing Authority at least 20 working days prior to expiry. 
The Ministry of Education is the Hostel Licensing Authority (the Authority). 
The hostel re-licensing process will be managed by:

· Ralph Lane (04 463 8278, ralph.lane@minedu.govt.nz)
· Daniel Reid (04 463 7588, daniel.reid@minedu.govt.nz)



	Who can make an application and how?
	Application for the renewal of the hostel licence must be made by, or on behalf of, the hostel ‘licensee’, on the application form provided by the Authority.  

If the application is made on behalf of the ‘licensee’, the person making the application must have the legal authority to sign on behalf of the ‘licensee’.
The application form ‘Application Form for Renewal of Hostel Licence’ is available at www.minedu.govt.nz/goto/hostels
Note: The Regulations and the Hostel Guidelines to the Regulations are also available on this website.  It is useful to refer to these, and also to your current licence, as you complete the application form.




	Renewal reminders 
	You will be sent the following renewal reminders prior to the expiry of your hostel licence:

· Letter 1: A general letter informing all hostel owners of the re-licensing process and where to find the re-licensing application form (March 2009)
· Letter 2: A more specific letter sent to hostel owners at least two months prior to the expiry date of their hostel licence with information relevant to their hostel.

Remember it is up to you to ensure that your application is submitted on time.
It is recommended that you begin the process early to enable you to collect the necessary supporting information/documents required by the application. 



	Relicensing procedure 
	Step

Action

1.
Complete the hostel re-licensing application form which can be downloaded from www.minedu.govt.nz/goto/hostels, attaching relevant documents and policies where required.  
Ensure any additional pages/documents are clearly labeled and referenced to the section and/or regulation that they relate to.
2.
Complete the Statutory Declaration.  This must be witnessed by a Justice of the Peace, Solicitor, Registrar or Deputy Registrar of the Court.
3.
Enclose a cheque for the re-licensing fee of $630 (including GST).
4. 

Send all documentation in a clearly labeled folder or clear file to:

Ralph Lane

Ministry of Education

Level 7 St Paul’s Square

Pipitea street

Private Bag 1666

Wellington

Remember this must be received at least 20 working days before the expiry of the licence.

 


Some useful notes to help you complete the application form
	Section 1

Hostel details
	· It is very important that the ministry has your correct details on file – please ensure that you complete this section even if there has been no change since your last licence application.


	Section 2

Premises and facilities 
	· Only provide details if there have been changes to how you are meeting the requirements of the Regulations – otherwise tick ‘no change’.
· You may attach relevant documents, e.g. information from hostel publications.  Please ensure that they are clearly labeled with the name of the hostel and the section and/or regulation that they relate to.


	Section 3

Hostel management 
	1. Self Review 

· It is expected that policies are reviewed and up-dated at least once every three years.  You must provide written evidence of the consultation process(es) you have used.  Evidence may include documents such as meeting notes, questionnaires, surveys or similar methods.
· Where policies have changed as a result of the self review, please provide copies of the changed policies.

2. ‘Fit and proper’ person status declaration 

· This must be completed for all persons concerned with the management of the hostel but you only need to provide details (names and explanation) of individuals who do not meet the criteria.
3. Education Review Office (ERO) Report 
· In determining whether to grant or renew a licence, the Authority may rely on review by the Chief Review Officer (Regulation 12) 

· You must attach the latest ERO report for your hostel.  This can be downloaded from www.ero.govt.nz 

· You may be asked to comment on how you have addressed specific ‘areas for improvement’ that ERO have recommended.  Please check your 

Letter 2 for more detail about this.


	Section 4

OPTIONAL 


	· This section provides an opportunity to present any proposed changes to the operation of the hostel, or to the hostel buildings, that you would like to have considered as part of your new licence 
· The Authority reserves the right to request further information to support your application if required.


	Section 5


	Statutory Declaration

· This is a formal document and is legally binding
· It must be witnessed by a Justice of the Peace, Solicitor, Registrar or Deputy Registrar of the Court.  

Re-licensing fee

· The re-licensing fee is $630 (including GST).  Enclose a cheque for this amount with your completed application.


	Late Applications
	You will be sent two reminders that renewal of your licence is due (Letter 1 and Letter 2) but it is up to you to ensure that your renewal application is submitted on time. 

The Authority may accept a late renewal application if it is made before the licence expires.  The Authority will expect a written request for a late application to be submitted alongside the application.

If a licence expires without renewal the hostel becomes ‘unlicensed’ and the prohibitions referred to in the regulations will apply until a new licence is issued.

In this case a new licence fee also applies instead of the lower renewal application fee.


	Personnel Changes
	Ralph Lane will be working with Daniel Reid to manage the hostel re-licensing process and will be the main contact person for hostels from 2009.  
Ralph’s contact details are:

Phone: 04 463 8278 

Email: ralph.lane@minedu.govt.nz


