Toolkit 8 - Information And Training Checklist


Does your school have 
Yes
No

1. 
A health and safety induction checklist?
(
(

2. 
A record of health and safety training needs in relation to specific roles, tasks or areas of work?
(
(

3. 
Health and safety information that is available to all employees?
(
(

4. 
A system to demonstrate that health and safety training is easily understood and takes into account language, vision, hearing or other variables?
(
(

5. 
Records to show who is the designated person or persons responsible for supervising new staff?
(
(

6. 
Records to show appropriate trainers used for training or criteria for selecting trainers?
(
(

7. 
A list of trainers available and their areas of expertise, including experience and/or qualifications?
(
(

8. 
Signed employee-training records?
(
(

9. 
A system to ensure licensing and certification renewal?
(
(

10. 
A plan to deliver training identified?
(
(

Where necessary link any major initiatives back into your Health and Safety Plan. Refer to Action Guide 3, Toolkit 6A.



Signed

__________________________________

Dated

____/____/____

