Toolkit 6B - Health And Safety Objectives (example)

Health and Safety Objective
Responsibility
Completion Date

Establish a Health and Safety Committee comprising elected staff representatives by 30 September 2002
Principal
30 September 2002

Complete hazards assessment for all areas of school by 15 November 2002
H&S Coordinator
15 November 2002

Establish a documented contractor management process by 31 March 2003
Principal

BOT
31 March 2003

Provide all staff with an overview briefing of the Worksafe at School project by 31 August 2002
H&S Coordinator
31 August 2002

Review staff induction process to ensure it includes health and safety and hazard management briefings by 20 January 2003
Principal
20 January 2003

Review the Injury Register and ensure that any hazards causing injuries have been identified
H&S Coordinator
Monthly

Review Health and Safety Policies to ensure continued relevance
H&S Committee
Annual

Review Hazard Management Plans to ensure action plans are implemented
H&S Coordinator
3 monthly

Ensure emergency evacuation drills are conducted, and the results reviewed
Principal

All staff
6 monthly

Signed

__________________________________

Dated

____/____/____

Review Date

____/____/____

