Toolkit 11 - Protection Of Staff, Students, Visitors And Contractors Checklist


Does your school have
Yes
No

1. 
An on site induction process for contracted staff?
(
(

2. 
Designated person/s for the health and safety induction of contractors?
(
(

3. 
A process to actively monitor health and safety performance of contractors?
(
(

4. 
A procedure to ensure health and safety expectations are written into contracts?
(
(

5. 
A procedure to ensure that criteria to select contractors include health and safety performance?
(
(

6. 
A procedure to ensure the contract includes contractor’s health and safety responsibilities while at school?
(
(

7. 
A procedure to ensure health and safety is part of post-contract evaluation?
(
(

8. 
A hard copy of the Health and Safety Policy available for contractors?
(
(

9. 
Signs and posters displayed in areas where visitors enter school or school facilities?
(
(

10. 
Non-English language versions of signs and posters, if required?
(
(

11. 
Rules available for regular visitors?
(
(

12. 
A process to introduce students to basic health and safety concepts?
(
(

13. 
A process to encourage students to recognise and notify hazards?
(
(

14. 
A process to enable students to remove themselves from hazardous areas?
(
(

15. 
Procedures for use of cooking, cleaning, swimming pool equipment, etc?
(
(

16. 
A procedure promoting awareness of safe evacuation paths and maintaining these clear of obstruction during overnight stays?
(
(

17. 
A process for informing school employees on location of first aid kits and emergency contact numbers?
(
(

Where necessary link any major initiatives back into your Health and Safety Plan. Refer to Action Guide 3, Toolkit 6A.)

Signed

__________________________________

Dated

____/____/____

