School Hazard Register
Date:     /     /     



Technology Room

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Hard Technology Machinery

 Circular saw (bench)

 Engraving tool

 Drill press

 Bench sheet folder

 Guillotines

 Band saw


 Lacerations

 Abrasions

 Amputations

 Eye injuries

 Crushing

 Crushing

 Hearing loss

 Crushing

 Lacerations

 Crushing

 Cuts

 Amputation

 Crushing


Yes
Isolate /minimise

Isolate /minimise

Isolate /minimise


 Guarding in place and regular maintenance

 Restricted access.  Students only use when under supervision

 Kill switch

 Good location in workshop

 Use personal protective equipment

 Students/staff trained in use

 No loose hair, clothing or ties

 Eye protection worn at all times

 Hearing protection worn when working with loud equipment or those around you are



Review procedures annually

Maintain machinery when needed and every term

Training needs analysis during performance appraisal

Machinery general
· Lacerations

· Amputations

· Crush injuries
Yes
Minimise /isolate
 Identify all hazardous equipment and list

 Develop safe working procedures and instruct students and staff

 Assess appropriate personal protective equipment, supply and maintain

 Assess guarding and keep well maintained

 Decide which pieces of machinery can be used independently and which need supervision

 Install lock out switches on equipment which needs supervision

 Install kill switches

 Undertake hazard assessment when new machinery installed



Review procedures annually

Check PPE every term

Tools

 Hammers

 Hole punch

 Saws

 Screw-drivers

 Drills

 Planes

 Spoke shave


 Repeti-tion/force injuries

 Tennis elbow

 Cuts

 Trips /falls

 Bruises

 Strains /sprains


Yes 
Minimise
 Identify all tools that are hazardous and list

 Develop safe working procedures and instruct students and staff

 Train students on safe work practices

 Assess appropriate personal protective equipment, supply and maintain`



Review procedures annually

Check PPE every term

Chemicals/Paint
 Lung problems

 Dermatitis

 Chemical sensitivity

 Explosion

 Fire
Yes
Minimise
 List hazardous chemicals used on hazard register

 Where possible substitute hazardous chemicals for non-toxic varieties

 Maintain good storage with chemicals well labelled

 Keep material safety data sheets with chemicals

 Ensure staff and students use personal protective equipment

 Ensure flammable chemicals are not used near machinery that can spark

 Develop safe work procedures for use of chemicals and train all staff and students 

 Make sure incompatible chemicals are not stored together

 Ensure chemicals are stored in earthquake proof shelving

 Use dangerous goods store for large quantities of chemicals and ones of hazardous nature

 Comply with The Hazardous Substances and New Organisms Act 1996.

Review procedures annually

Check PPE every term

Waste products

 Saw dust

 Wood chips

 Metal filings

 Metal dust

 Dust

 Fumes
 Explosions

 Cuts

 Puncture wounds

 Lung problems

 Fire
Yes
Minimise
 Use extraction systems over machines that create fumes or dust

 Sweep the floor regularly and incorporate this as part of the workshop protocol

 Develop strict housekeeping procedures like tidying up immediately after finishing a process

 Ensure incompatible processes that create fumes and dust are not undertaken adjacently

 Comply with NZS 4303 Ventilation Air Quality



Review procedures annually

Noise
 Headaches

 Lapse in concentration

 Noise induced hearing loss
Yes
Minimise
 Ensure all workshop users have access to hearing protection

 Ensure instructors have the correct hearing protection and it is compatible with picking up speech

 Strict protocols on wearing hearing protection

 Good storage procedures for hearing protection, including good maintenance regimes

 Where noise is identified a s a hazard, staff exposed need to have an annual audiometry test

 Refer to the OSH publication - Approved Code of  Practice for the Management of Noise in the Workplace.



Annual reviews of procedures

Maintenance of PPE every term

Annual health monitoring 

Flying particles

 Wood 

 Metal
 Eye injuries

 Burns

 Lacerations
Yes
Minimise
 Use eye protection around machinery and when working with, or around tools.





Storage

 Equipment

 Tools

 Metal

 Wood

 Works in progress
 Back injuries

 Falls

 Bruises

 Cuts

 Bruises
Yes
Minimise
 Ensure all materials are stored so as not to cause tripping hazards and are also easily accessible

 Develop procedures and storage areas for works in progress

 Ensure shelving is secure and earthquake resistant

 Any heavy materials e.g. wood or metal stored between knee and shoulder height to reduce back injuries





Students

 Unsafe behaviours

 English as a second language

 Overcrowding
 Cuts/lacerations

 Burns

 Electrocution

 Crush/tear injuries

 Amputation

 Stress
Yes
Minimise
 All students are informed of workshop procedures and protocols

 Disciplinary procedures in place and enforced for students not following safe working practices

 Students with limited English explained rules by interpreter or in class helper

 Use strategically placed mirrors on walls to check on students

 Limit class sizes to what is safe and manageable

Review procedures annually

Welding
 Burns

 Lung problems with fumes

 Eye injury

 Back injury
Yes
Minimise
 Use personal protective equipment at all times

 Set up welding bay so welding fumes are removed and do not affect other students/staff

 Students instructed in safe working procedures

 Welding gas bottles on trolley or wheels to prevent back injury

 Good maintenance regime for equipment

 Regular lung function checks for staff





Spray booth
 Chemical sensitivity chemical poisoning

 Asthma

 Lung problems
Yes
Minimise
 Always wear protective equipment when working – coveralls, gloves, mask/respirator 

 Ensure booth venting does not allow fumes and excess spray to waft back into building or affect other school users

 Store chemicals carefully

 Fill spray containers using personal protective equipment



Review procedures annually

Lifting/Manual handling
 Back injury
Yes
Minimise
 Ensure materials are stored between knee and shoulder level

 Use a trolley or lifting device for heavy equipment

 Ask for assistance for lifting heavy items

 See manual handling/lifting control plan for more suggestions

 Refer to OSH publication, Code of Practice for Manual Handling

Review annually

Ergonomics

 Bench height

 Equipment placement
 Back injury
Yes
Minimise
 Place equipment where it is easy to use and no stooping, twisting is necessary

 Look at height of benches, especially demonstration area

 Ensure workstation is set up correctly for computer work

 Allocate area for planning lessons and paper work



Review annually

Soft technology

 Sewing machines

 Lifting
 Back injury

 Trip hazards

 Needle stick injuries


Yes
Minimise
 Set up good storage facilities

 Make sure little lifting is involved.  Machines should be able to be slid into position

 Ensure students are instructed how to use machines in a safe manner



Review procedures and ergonomics annually

Ovens

 Hot food
 Burns

 Electrocution

 Stress
Yes
Minimise
 Establish safety protocols for students

 Ovens regularly maintained

 Develop disciplinary procedures for students who do not follow or breach safety rules



Review procedures annually

Sharps

 Knives

 Scalpels

 Scissors
 Cuts
Yes
Minimise
 Develop a good storage system

 Cultivate safe handling procedures

 Insist all sharps are put away immediately after use



Review procedures annually

Signed___________________________________


Date______/______/______

