School Hazard Register
Date:     /     /     



Property/Maintenance

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Machinery e.g.

 Mowers

 Chainsaws

 Grinders

 Floor polisher

 Power tools

 Weed trimmers
 Lacerations

 Crush injuries

 Electrocution
Yes
Minimise
 Identify all machinery and tools that could cause harm.  Write down on register

 Use appropriate personal protective equipment.  List what this is

 Make sure all personal protective equipment is well maintained and property stored.  Create policies if this is not already happening

 Ensure all staff are trained in the safe use of all equipment and are skilled in its operation

 Bring in outside trainers if necessary

 Regular maintenance for all machinery.  Establish a maintenance register

 Keep machinery locked away when not in use



Review maintenance every 6 months

Training needs analysis during annual performance appraisals

Electrical

 Tools

 Cords

 Wiring
 Electrocution

 Burns

 Lacerations
Yes


Minimise
 All staff trained in safe use and are proficient in operating equipment

 Being in outside trainers if necessary.  Keep training register

 Lock tools away when not in use

 Use extension cords with RCDs and isolating transformers

 Use power more hazardous activities when children are not nearby e.g. mowing grass after school

 Use personal protective equipment

 Personal protective equipment needs to be well maintained and properly stored



Review maintenance every 6 months

Training needs analysis at performance appraisal

Chemicals
 Poisoning

 Explosions

 Burns

 Dermatitis

 Eye injuries

 Chemical sensitivity
Yes
Minimise
 Identify high risk/toxic chemicals and list on register

 Make sure incompatible chemicals are not stored together

 Ensure chemicals are stored in earthquake proof shelving

 Have Material Safety Data Sheets with chemicals

 Use dangerous goods store for large quantities of chemicals and ones of hazardous nature

 Develop safe handling and use procedures for chemicals

 Use appropriate protective equipment such as gloves, eye wear, breathing apparatus, coveralls and hearing protection

 Where possible substitute less toxic chemicals

 Emergency procedures in place for spills and contamination of people or environment

 Comply with The Hazardous Substances and New Organisms Act 1996.



Review procedures annually

Review annually

Manual handling/Lifting
 Back injuries
Yes
Minimise
 Use a trolley or lifting aids where possible

 Use two people when lifting heavy loads

 Back care and safe lifting training

 See manual handling control measures for more suggestions

 Refer to OSH Publication – Code of Practice for Manual Handling



Training needs analysis during annual performance appraisal

Caretaker’s workshop

 Storage

 Housekeeping

 Security

 Ventilation
 Trips/slips

 Falls

 Crush injuries

 Chemical sensitivity
Yes
Minimise
 Lock workshop when unattended

 All selves earthquake proof

 Ensure adequate storage to keep equipment off floor and maintain tidiness

 Regular housekeeping regime

 Facilities to wash hands and irrigate due to chemical splashes

 Regular cleaning regime for hand basins etc.

 First aid kits that is adequately stocked

 Staff trained in first aid

 Allow good ventilation when working with chemicals

 Be mindful that dust from wood etc can be combustible.  Be careful when mixing activities like skill saw work with using solvents etc.

 Comply with NZS 4303 Ventilation Air Quality



Review procedures annually

Training needs analysis in annual performance appraisal

Waste

 Handling

 Removal

 Vermin
 Disease

 Infections

 Cuts
Yes
Minimise
 Ensure all staff have been vaccinated for hepatitis A/B, tetanus and other identified diseases

 Personal protective equipment like gloves, and masks are worn

 Personal protective equipment is maintained and stored correctly

 Keep areas where vermin could breed clean.  Remove rubbish frequently nose down areas.  Remove boxes

 Develop litter control policies

 Have an expert contractor remove sharps and hazardous chemicals

 Develop a pest control plan for things like mice, wasps etc.

 Reduce lifting and carrying.  Use trolleys and lifting aids



Review policies and procedures annually

Working alone

 School grounds

 Confined space
 Assault 

 Falls

 Collapse due to health condition
Yes
Minimise
 Staff member to have cellphone or other form of communication

 Ensure other staff are aware where staff member is and he will check in again

 Some schools have a where abouts board in the office

 When working in confined space, ensure the task is well planned.  Consider having a spotter

 Use breathing apparatus and test space for oxygen levels and build up of gases



Review procedures annually

Noise
 Noise induced hearing loss
Yes
Minimise
 Always use hearing protection.  Check the grade and type is appropriate for job

 Identify tasks or areas that are a noise hazard 

 Add these to the register

 Refer to the OSH publication - Approved Code of  Practice for the Management of Noise in the Workplace.

 See Noise Control Plan for further suggestions



Annual review

Gardening

 Poisonous plants

 Injuries

 Compost

 Repetitive movement
 Poisoning

 Diseases

 Overuse injuries
Yes
Minimise
 Know which plants are poisonous.  Training may have to be undertaken for gardening staff

 Use gloves and other protective equipment

 Be aware of safe handling procedures for compost and diseases like legionnaires disease

 Be aware of back care.  Training may have to be given

 Try to vary postures and not stay in constrained postures for long periods of time



Review procedures annually

Training needs analysis at performance appraisal

Environmental

 Heat

 Sun
 Heatstroke

 Sunburn

 Dehydration
Yes
Minimise
 Drink plenty of water

 Cover up and wear hat

 Use sunscreen.  Have some ready to use for outdoor activities

 Develop sun smart policy

 Plan outside activities for cooler part of day



Review sun smart procedures in spring

Environmental

 Cold

 Wind

 Wet
 Hypothermia
Yes
Minimise
 Wear appropriate clothing

 Plan outside activities with weather taken into account



Ongoing



Working near children

 Children moving equipment

 Concerns about accidents
 Stress

 Falls

 Injuries
Yes
Minimise
 Develop procedures for undertaking work where working near children is hazardous

 Don’t use power tools, ladders, chemicals where children are present/nearby

 If urgent repairs are required, tape off the area or undertake the work after school or at weekends

Review procedures annually

Working at heights
 Falls
Yes 
Minimise
 Good maintenance regime for ladders

 Use the correct length ladder for the job

 Ensure ground is even for ladder placement

 Tie ladder onto supporting wall

 Use fall restraint harness if trained in its use and it is appropriate

 Perform working at height in good conditions and good light levels

 More information can be found in the OSH Publication, Falls - Guidelines for the Prevention of



Review procedures annually

Training needs analysis at performance review

Maintenance
 Burns

 Explosions
Yes
Minimise
 Working at height training given where appropriate

 Ensure maintenance staff have adequate training

 Regular maintenance undertaken

 Good procedures for emergencies

 Identify any hazards associated with this task and list

 Use appropriate personal protective equipment



Review procedures annually

Training needs analysis at performance review

Signed___________________________________


Date______/______/______

