School Hazard Register
Date:     /     /     



General Outdoors

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Environmental

 Heat

 Sun
 Heatstroke

 Sunburn

 Dehydration
Yes
Minimise
 Drink plenty of water

 Cover up and wear hat

 Use sunscreen.  Have some ready to use for outdoor activities

 Develop sun smart policy

 Plan outside activities for cooler part of day



Review sun smart procedures in spring

Environmental

 Cold

 Wind

 Wet
 Hypothermia
Yes
Minimise
 Wear appropriate clothing

 Plan outside activities with weather taken into account



Ongoing



Trip/Slip – Outside hazards

 Stairs

 Uneven surfaces


 Falls

 Falls
Yes

Yes
Minimise

Eliminate
 Paint or apply ridges to edge of steps

 Add hand rails if needed

 Apply anti-slip surfaces

 Eliminate stairs where possible, changing to ramps

 Identify problem areas and make repairs

 Plan to create one even surface

Review annually

Audit once a term or when incident occurs

Review when undertaking annual planning

Traffic management

 Vehicles in school grounds

 Outside school grounds


 Knocked down
Yes
Minimise
 All parking areas clearly marked

 Speed restriction signs clearly visible

 Use of judder bars to slow traffic

 Walkways for pedestrians clearly marked when near moving traffic

 Remove any vegetation obscuring vision of crossing and walkways

 If practical enforce a closed gate, no vehicle policy during school hours, or vehicles in the school only when students are in class.

 Stopping areas for parents. Bus stops well marked and out of pedestrian flow. 



Annual review of vehicle management policy

Building design

 Wind catching doors
 Crushed fingers
Yes
Minimise
 Wind barriers

 Re-hinge doors to open inwards

 Comply with OSH publication, Guidelines for the Provision of Facilities and Commercial and Industrial Premises


Audit once a term

Lifting/Carrying

 Equipment

 Sports apparatus
 Back injury
Yes
Minimise
 Use trolleys where possible

 Ask for assistance – two person lifts

 See manual handling control plan

 Refer to OSH publication, Code of Practice for Manual Handling


Review manual handling procedures annually

Security

 Working alone

 Aggressive students/parents/others
 Assault stress
Yes
Minimise
 Ensure easy access to phone or alarms

 Let someone know where are.  Have a system developed where staff working alone have been identified and situation being monitored.

 Develop good emergency response procedures

 Staff have self defence and dealing with difficult people training



Review procedures annually or after any incident

Part of performance review and training needs analysis

Communicable diseases e.g. Hep A/B, measles, mumps, rubella, TB, whopping cough, chicken pox, influenza, nits, ringworm

 Bodily fluids

 Illnesses

 Hygiene

 Waste disposal
 Disease

 Parasites


Yes
Minimise
 Use a body spills kit when attending to injured/ill person

 Take disposable protective gloves when on duty in playground

 Stay home when sick with flu to avoid spreading disease

 Encourage students to do the same

 Dispose of rubbish e.g. food scraps in sealed containers

 Staff trained in first aid

 Have clear procedures for disposing of bodily waste

 Clean up procedures require disinfection process

 Offer staff flu vaccinations and vaccinations against Hep A/B and other diseases



Annual review of body fluid clean up procedures

Playground equipment

 Cricket balls

 Skateboards

 Adventure playgrounds
 Falls

 Concussion

 Bruising
Yes
Minimise
 Ensure play activities are kept to designated areas

 Staff trained in safe lifting practices

 Enough teachers/teacher aides on duty at lunchtime and intervals



Annual review or when an incident occurs

Signed___________________________________


Date______/______/______

