School Hazard Register
Date:     /     /     



General Indoors

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Staffroom/Kitchen

 Boiling water

 Cleanliness

 Sharp knives
 Burns

 Disease

 Cuts
Yes

No

No
Minimise

Minimise

Minimise
 Make sure seats are not close to kettle or zip

 Good movement flow around bench area and food preparation areas

 Zips checked regularly for drips

 Regular cleaning regime

 Clean up spills immediately

 Designated person to clean cups or invest in dishwasher

 Keep area tidy

 Cut away from self when using knives

 Comply with OSH publication, Guidelines for the Provision of Facilities and Commercial and Industrial Premises



Annual review

Toilet/Bathroom facilities

 Cleanliness

 Nearness

 Water temperature burns
 Disease
Yes

No

Yes
Minimise
 Keep toilets and bathrooms clean

 Use liquid soap pump packs

 Ensure there are enough staff toilets, especially in remote areas of school

 Hot water temperature set at level that won’t burn

 Comply with OSH publication, Guidelines for the Provision of Facilities and Commercial and Industrial Premises



Review cleaning standards each term

Building design

 Wind catching doors
 Crushed fingers
Yes
Minimise
 Wind barriers

 Rehinge doors to open inwards

 Comply with OSH publication, Guidelines for the Provision of Facilities and Commercial and Industrial Premises



Audit once a term

Lifting/Carrying

 Equipment

 Sports apparatus
 Back injury
Yes
Minimise
 Use trolleys where possible

 Ask for assistance – two person lifts

 See manual handling control plan.

 Refer to OSH publication, Code of Practice for Manual Handling



Review manual handling procedures annually

Security

 Working alone

 Aggressive students/parents/others
 Assault stress
Yes
Minimise
 Ensure easy access to phone or alarms

 Let someone know where are.  Have a system developed where staff working alone have been identified and situation being monitored.

 Develop good emergency response procedures

 Staff have self defence and dealing with difficult people training



Review procedures annually or after any incident

Part of performance review and training needs analysis

Slip/Trip

 Inside

 Floors

 Cords
 Falls

 Falls


Yes

Yes
Minimise

Eliminate
 Clean up any spills immediately

 Use anti-slip polish

 When replacing flooring use anti-slip variety

 Identify trouble spots and place up signs on wet days

 Enforce walk rather than run policies

 Remove all power and extension cords in walkways

 Use hanging power points or use cord covers



Annual review

Communicable diseases e.g. Hep A/B, measles, mumps, rubella, TB, whooping cough, chicken pox, influenza, nits, ringworm

 Bodily fluids

 Illnesses

 Hygiene

 Waste disposal
 Disease

 Parasites


Yes
Minimise
 Use a body spills kit when attending to injured/ill person

 Take disposable protective gloves when on duty in playground

 Stay home when sick with flu to avoid spreading disease

 Encourage children to do the same

 Dispose of rubbish e.g. food scraps in sealed containers

 Staff trained in first aid

 Have clear procedures for disposing of bodily waste

 Clean up procedures require disinfection

 Offer staff flu vaccinations and vaccinations against Hep A/B and other diseases



Annual review of body fluid clean up procedures

Electrical hazards

 Appliances

 Equipment 

 Wiring

 Sockets

 Overloading power points
 Electrocution

 Burns

 Fire
Yes
Minimise
 All electrical appliances checked annually

 Equipment inspected before use

 Any faulty equipment sent for repair

 Sockets and wiring checked on a yearly basis

 Plug guards used on sockets

 Power points not overloading. Use multi-plug boxes. 



Annual review

Storage

 Shelves

 Cupboards

 Rooms

 Falling objects
 Struck by falling object

 Back injury from lifting

 Fire
Yes
Minimise
 Fix, fasten and forget all shelving

 Store heavily objects between shoulder and knee height

 Do not store flammable chemicals with accelerants e.g. turps with paper

 Supply stepladder for high shelving

 Use trolley when moving heavy objects

Audit every term

Congestion in hallways/corridors

 Students running

 Lockers open

 Bags lying on ground
 Collisions

 Impact injuries

 Falls
Yes
Minimise
 Enforce no running policies

 Try and maintain clear access ways

 Clean up any food or drink spills immediately



Ongoing 

Reiterate policies every term



Signed___________________________________


Date______/______/______

