School Hazard Register

Date:     /     /     



General Classroom

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Bending down to be at children’s level
 Back injuries

 Neck injuries
Yes
Minimise
 Develop good technique for bending down

 Staff may need to have training in back care from a physiotherapist or health care professional

 Use an adult chair instead of a child’s chair when possible

 Stretch regularly

 See suggestions in manual handling and over use injuries control plans

 Refer to OSH publication, Code of Practice for Manual Handling



 Training needs assessed at performance review

 Ongoing

Trips and slips

 Equipment on floor

 Toys on floor

 Bags/belonging on floor

 Spilt drinks/food

 Cords
 Falls

 Concussion
Yes
Minimise
 Remind children to tidy up after an activity

 Keep walkways clear of bags, toys and equipment

 Remind children to hang bags and coats up (put in lockers)

 Clean up any spills immediately

 No extension cords used across walkways



 Review policies annually

Hanging up artwork 

Decorating classroom
 Falls

 Strained muscles

 Overuse injuries 

 Over reaching
Yes
Minimise
 Stepladder provided and accessible for jobs where have to reach above shoulder height for extended periods

 Locate display boards at an accessible height 

 See manual handling control plan

 Refer to OSH publication, Code of Practice for Manual Handling



 Annual review

Benches/desks too low to work/write on
 Back/neck injury

 Overuse injury
Yes
Minimise
 Ensure there is a surface high enough in the room for the teacher to write on

 Work face on, not twisted when writing, marking work



 Annual review



Computer use

 Desk too low

 Chairs too low/high
 Overuse injuries

 Back/neck injury
Yes
Minimise
 Try and use the computer with upper arms in line with the torso and forearms parallel to the keyboard.

 Keep legs at right angles

 Make sure seat is adjustable if working for long periods

 Use an adult adjustable office chair if using the classroom computer for class preparation and administration work.

 See the overuse injuries control plan for further ideas

 Compliance with the OSH publication, Approved Code of Practice for the use of Visual Display Units in the Workplace


 Annual review

Lifting/Twisting

 Moving equipment

 Lifting children
 Back injury

 Shoulder injury
Yes
Minimise
 List lifting situations and at risk behaviours

 Keep back straight.  Use abdominal muscles

 Keep child or piece of equipment as close to you as possible

 Use legs to propel to standing and take force of lift

 Assess situations where lifting is constantly needed.  Think about alternatives.  Can a trolley be used?  Can the piece of equipment be placed on wheels – video/tv?  

 See the Manual Handling Control Plan for further ideas

 Refer to OSH publication, Code of Practice for Manual Handling



 Training needs assessment at performance review

 Annual review

Furniture

 Broken /damaged

 Sharp corners
 Falls

 Bruising

 Impact injuries
Yes
Eliminate
 Remove broken furniture immediately

 Arrange for its repair 

 Round off sharp corners.  This could be a carpentry job

 Assess design of any new furniture before purchase.  You may need to seek expert advice



 Ongoing annual review

Lighting

 Too much light

 Not enough light

 Glare
 Eye strain

 Headaches
No
Minimise
 Identify any rooms or areas with lighting issues

 Organise equipment in room to reduce glare and direct sunlight

 Ensure all computer screens are not affected by glare or light from windows

 Match tasks to lighting levels

 Organise a light level survey with a light meter if a problem exists

 Look at the OSH VDU Code of Practice for lighting in computer use

 Lighting to meet NZS Standard 6703:1984



 Annual review or if circum-stances change

Noise

 High levels from shared classrooms

 Noise from open plan classrooms affecting preparation areas
 Hearing loss (NIHL)
Yes
Minimise
 Have the noise situation assessed by an expert with a noise meter

 Consider reducing noise by using sound reducing acoustic ceiling tiles and wall panels

 Think about noise when in the design phase before building begins on a project.  Consult experts when needed

 Consider using microphone system for class

 Where noise is identified a s a hazard, staff exposed need to have an annual audiometry test

 Refer to the OSH publication - Approved Code of  Practice for the Management of Noise in the Workplace.



 Annual review

 Review cost of microphone system and acoustic and work in with annual financial plan

 Annual health monitoring where necessary



Voice work

 Speaking over students

 Constant speaking

 Speaking at volume
 Voice loss

 Voice overuse

 Neck muscle overuse
Yes
Minimise
 Identify any classrooms or areas with acoustic problems

 Try not to talk over the top of noise

 Arrange classroom for acoustics

 Drink plenty of water

 Sip water to clear throat

 Learn voice exercises to help relax the neck and throat muscles

 Use microphones for large groups

 Keep up to date with latest voice protection exercises

 Address poor acoustics in classroom

 Explore using microphone systems in classrooms

 Explore using noise reducing acoustic ceiling tiles.



 Training needs assessed at performance review

 Annual review

Temperature

 Too hot

 Too cold

 Heaters


 Heat stress

 Dehydration

 Hypothermia

 Burns

 Electrocution
Yes

Yes

Yes

Yes
Minimise

Minimise

Isolate

Minimise
 Good intake of water

 Curtains/blinds to absorb heat

 Good ventilation

 Assess heating in classrooms

 Add extra heaters

 Place guards around heaters

 Regular maintenance and checks



 Review annually or when incident

 Review annually or when problem

 Annual review

 Check every 3 months



Aggressive students/parents /visitors
 Assault

 Stress

 Intimidation
Yes
Minimise
 Develop policies and procedures to deal with these situations

 Staff training on dealing with difficult people and conflict resolution

 Regular support for staff who are coping with difficult students



 Annual review for policy and procedures

 Training needs analysis at performance appraisal

Working alone

 Parent teacher interviews

 Working in class after school
 Assault

 Physical illness complications if not found quickly e.g. heart attack


 Keep door locked when working alone after school hours

 Develop a procedure that staff members can report they are still on school grounds

 Have another staff member present if uncomfortable with situations; or meet in area where other staff are nearby

 Have a telephone nearby

 Identify any areas or issues where working alone is a problem and set up controls

 Review procedures and control measures

Workload

 High number of hours

 Too many tasks

 Staffing levels
 Stress

 Fatigue
Yes
Minimise
 Availability of employee assistance programmes and wellness programmes

 Develop clear procedures around workload and stressors

 Identify stressor hot spots in the school 

 Anonymous but sanctioned surveys of staff morale and perceptions 

 Planning and streamlining of workloads

 Training offered e.g. time management, stress management

 Use performance reviews to check in with staff stress levels

 Assess staffing levels at regular intervals

 Good policies in place for relieving absent staff members

 See The Stress Control Plan for more suggestions



Signed___________________________________


Date______/______/______

