School Hazard Register
Date:     /     /     



Co-curricular Activities



Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Sports coaching

 Working alone

 Student behaviour

 Fitness

 Voice strain
 Stress

 Intimidation

 Fatigue

 Over exertion

 Falls

 Voice strain
Yes
Minimise
 Develop clear policies for staff

 Ensure school knows who is working alone

 Make sure staff member has cellphone or portable phone and other staff know their location and what time they are due back



Review procedures annually.  Assess training needs at performance appraisal

Drama

 Lifting

 Lighting/work-ing at height

 Voice fatigue
 Stress 

 Falls

 Voice strain

 Back injury
Yes
Minimise
 Use lifting aids – trolleys

 Use voice saving strategies and drink plenty of water. Try not to talk over top of students

 Lighting rack lowerable

 Training in working at height.

 More information can be found in the OSH Publication, Falls - Guidelines for the Prevention of



Review procedures annually.  Assess training needs at performance appraisal

Orchestra/Choir

 Lifting

 Arranging furniture

 Working alone
 Stress

 Back injury

 Voice strain

 Stress
Yes
Minimise
 Use lifting aids where able

 Enlist help for heavy objects

 Working alone procedures adhered to

Review procedures annually.  Assess training needs at performance appraisal

Playground duty

 Dealing with injured students

 Intimidation

 Student behaviour
 Stress 

 Missing meals/ bathroom breaks

 Communica-ble diseases

 Hit by balls etc
Yes
Minimise
 Staff are trained in first aid

 Ensure staff have time to eat and have bathroom breaks

 Staff have body spill kits when on duty

 Staff trained in safe lifting techniques

 Staff members take a cellphone/portable phone on duty



Review procedures annually

Training needs analysis during performance appraisal

Working at home

 Ergonomics

 Long hours
 OOS

 Fatigue

 Stress
Yes
Minimise
 Ensure staff are trained in good work practices with computers and writing

 Staff are trained to be aware of good posture and varying tasks when undertaking administrative tasks

 Time management addressed

 School to look at shared responsibilities

 Compliance with the Approved Code of Practice for the Use of Visual Display Units in the Place of Work. OSH Publication



Review procedures annually

Environment

 Hot

 Cold

 Sun

 Wind
 Hypothermia

 Heat stroke

 Sunburn
Yes
Minimise
 Sun safety policies

 Access to sunblock, hats and sunglasses

 Provided with appropriate warm clothing/rain coats/etc.



Review procedures annually

Administration

 Computer workstation set up

 Paper work
 OOS

 Eye strain

 Repetition injuries
Yes
Minimise
 Set up adjustable work areas for staff if there is no desk in classroom

 Ensure an adult adjustable chair is available for teachers using the class computer for administration and class preparation

 Staff trained in safe work techniques and OOS prevention strategies

 Compliance with the Approved Code of Practice for the Use of Visual Display Units in the Place of Work. OSH Publication



Review procedures annually

Training needs analysis in performance appraisal

Signed___________________________________


Date______/______/______

