           School Hazard Register


Date:     /     /     


Art Room/Photography

Hazards
Describe Harm 

that could occur
Is it a Significant Hazard?

(Yes / No)
Eliminate?

Isolate?

Minimise?
Control Action
Date Completed
Frequency of Monitoring

Art materials

 Drying plants

 Weaving cane

 Clutter

 Work in progress

 Easels
 Tripping

 Falls

 Cuts

 Bruises
Yes
Minimise
 Ensure all materials are stored so as not to cause a tripping or fall hazard

 This includes work in progress

 Develop procedures for storing work in progress

 Develop house keeping procedures

Review procedures annually

Housekeeping ongoing

Sharps

 Scissors

 Lino cutters

 Scalpels
 Cuts
Yes 
Minimise
 Develop good storage system

 Cultivate safe handling procedures

 Insist all sharps are put away immediately after use

Review procedures annually

Chemicals

 Solvents

 Paints

 Oil paints
 Fire

 Fumes inhalation
Yes
Minimise
 Replace toxic chemicals with non-toxic substitutes if possible

 Store hazardous chemicals in locked cupboard

 Use with good ventilation

 Develop procedures for the use of solvents

 Comply with The Hazardous Substances and New Organisms Act 1996.

Review procedures annually

Lifting/Manual handling
 Back injuries
Yes
Minimise
 Seek assistance for heavy lifts

 Be provided with a trolley

 Identify tasks that require lifting and list

 Train staff in safe lifting and book care techniques

 Refer to OSH publication, Code of Practice for Manual Handling

Training needs analysis at performance review

Review procedures annually



Storage

 Shelves

 Cupboards

 Rooms

 Falling objects
 Struck by falling object

 Back injury from lifting

 Fire
Yes
Minimise
 Fix, fasten and forget all shelving

 Store heavily objects between shoulder and knee height

 Do not store flammable chemicals with potential fuel e.g. turps with paper

 Supply stepladder for high shelving

 Use trolley when moving heavy objects

Review every term

Waste disposal
 Cuts

 Chemical poisoning
Yes
Minimise
 Ensure only water soluble and non-toxic chemicals are tipped down sink

 Use agreed upon procedures for chemical disposal

 Dispose of sharps either by wrapping well or using a sharps bin



Ongoing

Review procedures annually

Pottery

 Wheel
 Cuts

 Sprains
Yes
Minimise
 Keep the wheel well maintained

 Staff and students trained in safe work practices

 Develop operating procedures



Review procedures annually

Clay

 Dust
 Lung disorders
Yes
Minimise
 Clean up as students are working

 Use dust extraction

 Wash hands before eating

 No eating and drinking in the art room



Review procedures annually

 Glazes
 Lung disorders

 Chemical poisoning
Yes
Minimise
 Ensure glazes are stored in sealed containers

 Use particle mask when working with powder

 Wash hands after preparation

 Store made up glazes in sealed containers

 Substitute toxic glazes for non-toxic variety



Review procedures annually

Kiln
 Burns
Yes
Minimise
 Develop safe use procedures

 Use personal protective equipment

 Ensure kiln is in area that students do not have ready access to



Review annually

Photography

 Darkroom

 Chemicals
 Chemical sensitivity

 Asthma

 Dermatitis


 Regular maintenance

 Use darkroom chemicals with excellent ventilation

 At the very least have an expel air preferably an extraction hood

 Dispose of chemicals as soon as finished processing

 Use tweezers when working with trays of chemicals

 Wash chemical splashes immediately

 Staff to have lung function tests to monitor any adverse effects of chemicals

 Comply with NZS 4303 Ventilation Air Quality



· Review procedures annually

· Training needs analysis at performance appraisal

· Staff health monitoring every year

Trips/Slips

 Spills

 Storage

 Bags /belongings
 Falls

 Sprains

 Bruises

 Concussion
Yes
Minimise
 Strict protocols about cleaning up spills to avoid falls in the dark

 Strict protocols about storage of equipment and materials

 No bags/belongings policy in darkroom, or make a storage facility

 Strict limit on numbers in the darkroom

 Students inducted into darkroom rules and safety procedures



Review procedures annually

Storage
 Falls

 Concussion

 Crush injury
Yes
Minimise
 Ensure plenty of storage.  All items off the floor

 Cupboards that swing shut when left open

 All shelves attached to wall and earthquake proofed



Ongoing

Lighting

 Design
 Falls

 Concussion
Yes
Minimise
 Ensure a number of light switches within easy reach in case of accident during processing

 Lighting to meet NZS Standard 6703:1984


Review annually

Ergonomics

 Bench height
 Back injury
Yes
Minimise
 Ensure bench is high enough that staff can maintain good posture



Review annually

Signed___________________________________


Date______/______/______

