Preface

This handbook — Financial Information for Schools Handbook or FISH, has been developed
by the Ministry of Education following a draft handbook, which was published only to the
ministry’s website early in 2007.

We have received considerable feedback, commenting favourably on the handbook and the
assistance it has provided to many principals and accounting service providers. We have also
received useful comments on the content and how it could be improved.

We have restructured the handbook in a way in which we believe it will be more useful and
easier for users to find the information they require. Some additional material has been re-
ferred to in the references and resources section, especially links to existing ministry circulars
or relevant websites.

Naturally with a handbook of this nature, it is in some cases quite broad, while in others con-
tains considerable detail. This is especially the case because the audience is so broad — rang-
ing from the smallest schools with perhaps a single teaching Principal to the very largest with
a large number of experienced administrative staff. It is suggested that users take what they
need from the content, recognising that others will obtain different value.
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Chapter 3: Financial management cont.
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