Students on Work Experience: Information for schools





The update to the Work Experience Notice, which regulates the conditions under which school students may get work experience, is intended to formalise current practice in schools.  


Health and Safety Information


When students are on work experience, the primary responsibility for health and safety matters rests with the management of the workplace.  The Department of Labour provides guidance, via pamphlets and the internet, to employers who have people undertaking work experience in their workplace.  This information can be sourced from www.workinfo.govt.nz.


Checklist for school management: Complying with the Work Experience Notice 2004


Does your school have a written document outlining practices to be followed in relation to students on work experience?


Does this document indicate who within the school has responsibility for establishing and approving work placements for students? 


Does this include responsibility for ensuring that the type of work that is to be undertaken is safe for the student concerned?


If students are under the age of 16, are processes for acquiring consent from parents or caregivers outlined?


Does the document detail processes for monitoring and recording student attendance while they are on work experience?


Are processes for the development of a written agreement between the school, the student and the employer included?  A sample agreement that can be adapted if required is provided below.   Use of this template is not a requirement of the Notice.  


