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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga



Request for Policy 2 and Maximum Roll Increase
For Existing Integrated Schools only
	This form is designed for the Ministry to gather sufficient information for analysis and recommendation. To be fully completed by the Proprietor, in consultation with the Board of Trustees.  All sections are mandatory (if applicable). 

In submitting this form, you will be alleged to have read and understood the “State Integrated Schools – Policy 2 Assistance” document. Contact your local office if you do not have a copy.


	When completed, please send to:

Operations Manager

Association of Proprietors of Integrated Schools
PO Box 12 307

Wellington 6144
Senior Manager

Schools and Student Support
Ministry of Education

P.O. Box 1666, Thorndon

                 Wellington




Please answer the following:
	Would the proprietor like the Ministry to discuss the recommendation with you to give you an opportunity to reconsider your application before it is sent to National Office for processing?

	Yes  (     No  (

	If the school does not qualify for Policy 2 assistance to fund for the Maximum Roll Increase, do you still want to continue with the Maximum Roll Increase application?


	Yes  (     No  (
To be decided  (


	Date of application: 


1. Administrative Information
	School Name:
	

	Profile Number: 
	

	Type of School:
	

	Address:
	

	
	

	Phone:
	

	Fax:
	

	Email:
	

	
	


	Proprietor’s Name:
	

	Proprietor’s Agent:
	

	Address:
	

	
	

	Phone:
	

	Fax:
	

	Email:
	


2. School Information 

	a) Does the school have an enrolment scheme

(or in the process on implementing one)

	Yes  (     No  ( Implementing (

	
	If Yes, when was it implemented? _________

	b) Please describe the school’s zone/catchment, if known. (or attach a map)


	Not known  (
Map attached  (

	      Description:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Current Roll Information
	c) Current maximum roll:


	

	d) Current maximum non-preference roll (and in percentage): 


	

	e) Current actual preference roll:


	

	f) Current actual non-preference roll: 


	

	g) Current actual roll (including any foreign fee-paying students): 
	

	h) If the school has an Enrolment Zone, please fill in the number of students in each statuses

	In Zone
Out of Zone
Not Applicable


	i) Does the school have foreign fee-paying students:
	Yes  (           No  (

	If Yes, how many foreign fee-paying students: 


	_________


Proposed Roll Information 

	j) Proposed maximum roll:


	

	k) Proposed number of non-preference students 
      (and in percentage):


	

	l) Please attach waiting list details of students excluded by the current maximum roll. Information must include physical addresses, year levels, proposed starting dates, if siblings of former students, if siblings of current students, if preference or non-preference, school currently attending – if not new entrants, and ethnicity (if collected).  This information is very useful for the Ministry’s long term data analysis.  


Roll Projections for the next 3 years

	m) Projected peak roll (including non-preference but not foreign fee-paying students): 

	
	

	Projected roll for ______ (with current maximum roll):
	

	Projected roll for ______ (with current maximum roll):
	

	Projected roll for ______ (with current maximum roll):
	

	
	

	Projected roll for ______ (with increase):
	

	Projected roll for ______ (with increase):
	

	Projected roll for ______ (with increase):
	


Source of Information 

	n) What information did you use to derive these projections? 
	

	
	

	
	


Increase Overview 

	o) Does this roll increase cover: 
	   Your immediate needs                                   (

	
	   Your needs over the next 2 years                   (

	
	   Your needs over the next 5 years                   (


3. Accommodation

Existing maximum roll:

	a) Number of teaching spaces: 

Existing number of classrooms

	Estimated number of students the school can accommodate



	
	

	b) Are there special accommodation arrangements   for foreign fee-paying students e.g. has separate accommodation been provided from the fees?
	

	
	

	
	

	
	

	
	


With the proposed maximum roll increase: 
	c) Number of ADDITIONAL teaching spaces required: 
Through Policy 2 (MoE)
To be provided at proprietor’s own cost
TOTAL


	Estimated number of students the school can accommodate



	N/B: If MoE has indicated capital assistance is available please provide evidence.
  


	d) Other accommodation required     with the proposed roll increase:
	

	
	

	
	

	
	

	e) Can the school site accommodate the extra building/s?
	

	
	

	
	

	
	

	f) What is the current infrastructure capacity of the school (if known)
	

	
	

	g) If the proposed maximum roll exceeds the current infrastructure capacity, does the school have any plans to upgrade this capacity?   
	

	
	

	
	

	
	

	
	

	h) Any Other Comments:
	

	
	

	
	

	
	


4. Flow-on Effects to Neighbouring Schools

	a) In your opinion, what are the schools in the area that may be affected by this Maximum Roll Increase?

(State and Integrated Schools)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	b) Has there been any initial discussion/ consultation with these schools?
	Yes  (           No  (
If Yes, note the response so far

	
	Respondent

Response/ Comment



	
	

	
	

	
	

	
	

	
	

	
	


5. Area Strategy
	a) Are you in discussions with the local Ministry office about an area strategy/ local planning work surrounding this schooling network? 
	Yes  (           No  (, go to Q6
If Yes, which Area Strategy/ planning work?



	b) Does the proprietor have a strategic plan for the area? How does this application relate to the strategic plan? 
	

	
	

	
	

	
	

	
	

	
	

	
	

	c) Does the school have a strategic plan for its growth? If yes, please describe.  
	

	
	

	
	

	
	

	
	

	
	


6. Other Information 

	a) List all previous maximum roll increase applications for the last 5 years.

	Year
Max Roll applied for
Approved/ Declined
Reason/ Comment


	b) Information to support your application. 
E.g. new industry, known residential developments, increased demand for specific schooling, migrants to the area etc.
	Info attached  (

	      Comment:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


7. Final Comment (if any):

	

	

	

	

	

	

	

	

	

	

	

	


In signing this, you are declaring that all the information contained in this form is true and correct: 

(Proprietor/Proprietor’s Representative)
Name:

____________________________________________

Title: 

____________________________________________

Signature:
_____________________________________________

Date:

_____________________________________________

(Proprietor/Proprietor’s Representative)

Name:

____________________________________________

Title: 

____________________________________________

Signature:
____________________________________________

Date:

____________________________________________

Check list- Please enclose the following: (if applicable)
Map of zone/ catchment
(Question 2b)




(
Waiting list details - Proposed Roll Information (Question 2k)

(

Other information to support this application (Question 6b) 

(
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� See the Ministry website for more information. Go to � HYPERLINK "http://www.minedu.govt.nz/" ��http://www.minedu.govt.nz/� and search for “Capital Works Projects at Integrated Schools”
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