Application for a School

to establish a

school-to-school exchange programme.

This form is to be completed by a school when seeking approval from the Ministry of Education for a student exchange scheme. 

For an international exchange student to be able to be “fees exempt” and have enrolment rights as specified in section 2 (1) of the Education Act 1989, the exchange scheme must be approved by the Ministry of Education.

In approving the exchange scheme, the Ministry of Education may consider the educational value of the scheme, the reciprocal nature of the scheme, the support arrangements for students, and any other relevant matters.  

The Ministry of Education may consult with Immigration New Zealand before making a decision on the exchange scheme proposal. 

Students who wish to enter New Zealand under this exchange scheme must apply for student visas offshore.  They will not be automatically granted entry to New Zealand, but must individually meet criteria set by Immigration New Zealand in order to obtain a visa to study in New Zealand. 

Arrangements for the exchange must comply with all requirements of the Code of Practice for Pastoral Care of International Students.

Approval for any one scheme will be granted for up to 5 years.

Please attach a copy of the exchange agreement between the two schools.

POST THE COMPLETED APPLICATION, along with a copy of the Exchange Agreement, TO:

Student Exchanges

National Operations

Ministry of Education

PO Box 1666

Wellington

1. Participating schools

(a) Please complete the following:

Name of person responsible for making this application*: 

Designation:




Phone:

Email:





Mobile:
*This must be a person who has authority to sign on behalf of the organisation, e.g. Principal or Board of Trustees Chairperson

Name of contact person for this application (if different from above): 

Designation:




Phone:

Email:





Mobile:
Name of New Zealand school applying to establish exchange programme: 

Physical Address: 

Postal Address: 

Telephone: 







Fax:

E-mail: 

Name of overseas school(s)* participating in exchange programme: 

Physical Address: 

Postal Address: 

Telephone: 







Fax:

E-mail: 


*If there are further schools, give details on a separate sheet

(b) (  Confirm by ticking this box that the New Zealand applicant school is a signatory to the Code of Practice for the Pastoral Care of International Students.
(If you need information about the Code, contact the Code Office on (09) 632 9513 or email info.code@minedu.govt.nz)
1. Purpose of the exchange programme

	Briefly describe the purpose of the exchange programme:

	


1. Reciprocal Exchanges

(  Confirm by ticking this box that the immigration authorities in the country or counties with which exchanges will be arranged are prepared to grant reciprocal permission for New Zealanders to participate in the scheme.

2. Eligible participants

Give the age range and a brief description of the type of student who will be eligible to participate in the exchange, and state any prerequisites that the student must meet. 

	


1. Length of the exchange

State the intended length of the exchange (if exchanges will be for varying periods, indicate the minimum and maximum terms likely to be offered to individual participants).

	


1. Expected annual numbers

Indicate the number of inbound foreign and outbound New Zealand participants likely to be accepted under the exchange each year.

	Inbound students
	Outbound students

	
	


1. Selection of participations

Describe how participants will be selected.

	


1. Arrangements to support participant/s

Confirm by ticking the boxes that the exchange agreement of the New Zealand school named above clearly sets out the responsibilities for:
(  travel arrangements to New Zealand, and from New Zealand to the       country of origin when the participant ends their stay, whether or not they complete the full term of the exchange;

· accommodation;

· supervision of students; 

· funding of living expenses while students are in New Zealand;

· travel and medical insurance to cover expenses of inbound participants; and

· a similar and agreed standard of support for outbound exchange participants.

2. Other information

Include any additional comments on the exchange scheme below.

	


1. Agreement to obligations

Confirm by ticking the boxes below that the New Zealand school named above accepts the following obligations to:

(  
assist in selecting New Zealand participants, and agree to provide the Ministry of Education with details of the number of inbound foreign and outbound New Zealand participants who have participated in the scheme in the preceding 24 months, in order for the Ministry to assess reciprocity;

(
agree to be the contact point for any communication between the organisers, the participants and the Ministry of Education;

(
guarantee that suitable accommodation will be arranged before each inbound participant arrives; 

· guarantee that the student’s place at the school will be arranged before each inbound participant arrives; and 

(
be responsible for ensuring that inbound participants are adequately cared for during the period of the exchange in accordance with the Code of Practice for the Pastoral Care of International Students.

Signed 

_____________________

Designation

_______________________
Date

___________

