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 [Name of Parents]


[Address]








[Date]





Dear Mr/Mrs [Name of Parents]





Re: Application to enrol [Name of Student]





Thank you for your application to enrol your son/daughter at [Name of Provider].  I am pleased to offer her/him a provisional place at our school.





Please note that the school reserves the right to place the student in appropriate classes for her/his learning (including learning English) in accord with assessment after arrival. 





Please read the attached ‘Enrolment/Tuition Agreement’. When you understand and agree to the school’s requirements, please sign and return to [Name of Provider], together with the payment of tuition fees (refer to the attached ‘Invoice’).  No payment will be accepted without the signed ‘Enrolment/Tuition Agreement’ attached.  Payments may be made by bank draft to [Name of Provider].  (See Invoice for Details).





Upon payment of the fee, a receipt will be sent to you.  This will enable you to apply to the New Zealand Immigration Service for a student visa and permit for your son/daughter.  As visa/permit processing can take some time, you should apply for the visas/permits at least 4 weeks before the start date of enrolment.  Please note that the student may not be allowed to attend classes without verification by the school that he/she has a current and valid New Zealand visa/permit.





I look forward with interest to following your son/daughter’s progress while s/he is at [Name of School].





Yours sincerely











Principal


[Name of School]





