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NB: These are suggested examples ONLY.  Some of the components are best practice and are not mandatory in the Code. All documents should be approved by your governing board and you may also wish to seek independent legal advice.�
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INVOICE TO BE SENT WITH OFFER OF A PLACE�
�



[Invoice to be sent with Offer of Place]





[School Logo]








Invoice





Please Note:  Payment of fees by [date] is necessary to confirm the student’s place at [Name of School].





Tuition fees are: $________ per year or $__________ per term 


(All Fees are GST inclusive)





Period of Tuition: 	Start Date: ________________     





Finish Date: _______________








Tuition Fees: 	$ ________ x ___ terms = 	 $


�
�



Homestay Fees:                                               $


�
�



Medical & Travel Insurance:                           $


�
�
                                                                        


Total payable:                                                 $ _______


�
�






Fees may be paid by Bank Transfer directly into the school’s account:-


            


     Account name: ________________________________________





     Account number: ______________________________________





     Bank account held with: ________________________________





(Please fax to the [school/education provider] a copy of the transfer form or a note stating the name under which the transfer was made, the student’s name, the amount, and the date of the transfer.)





___________________________________________________________________________





___________________________________________________________________________








For Office Use only:





Received by: ___________________________      Date: _________________





Receipt of fees:    Term 1     Term 2     Term 3     Term 4     Full year





