(example/guideline/suggested/maybe useful template – modify to suit/not mandatory or official)
AGREEMENT WITH EXCHANGE PROGRAMME ORGANISATION
…………….. ………………….. (Name of School) as a signatory to the Code of Practice for the Pastoral Care of International Students has the overall responsibility for ensuring that international students are well informed, safe, and properly cared for, and agrees to:
· accept exchange students from the following Government Approved Exchange Programme Organisation (EPO) as enrolled students during their exchange period

· enrol the exchange students according to the same enrolment regulations as for domestic students
…………………………………. (Name of EPO) agrees to:
· take responsibility for the selection and monitoring of accommodation for their exchange students in accordance with the Code and for monitoring the students outside school hours
· take responsibility for all other arrangements, i.e. medical and travel insurance, travel arrangements, immigration requirements and compliance as set out in Part 5 and Part 6 the Code
· Be the primary contact with the overseas EPO partner office and the natural parents

As a partnership both parties will undertake to:

· accept exchange students on the provision that they keep to the Rules and Regulations of their EPO and the Code of Behaviour of the School

· each nominate a contact person who, together, will develop a regular communication plan to deal with any welfare or other concerns that may arise, including a process for dealing with emergency issues, and to review the plan annually
· annually review the existing arrangements to ensure ongoing compliance with the Code

Signed on behalf of the school  
……………………………………………………………………………………………..
Name


             Designation

            
Date

Signed on behalf of the Exchange Programme Organisation
………………………………………………………………………………………………
Name


            Designation


           Date 
