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	GUIDELINES FOR AGREEMENTS BETWEEN EDUCATION PROVIDERS AND THE ORGANISERS OF GROUPS OF INTERNATIONAL STUDENTS STUDYING ON THE PROVIDER’S PREMISES


For Young International Group Students there are additional requirements in

Sections 3, 15.5, 15.6, 15.7, 27.3 and 27.4 of the Code (Revised 2010).
Group Students
means two or more students aged 10 and over, holding a group visa issued by Immigration New Zealand.
Young International Student 

means:

(a) an international student enrolled in Years 1 to 8 of a school; or

(b)  an international student aged 13 and under and enrolled in any other provider.
Rationale for the contract

· To ensure that the school as signatory meets its compliance with the Code of Practice in relation to group students.

· To set out a clear division of the roles and responsibilities of the provider and the group organiser in relation to the educational instruction and services to be provided. 
· To ensure the safety and well-being of the students both on site and off site.

· To ensure the facilities promote quality educational, cultural and social experiences for the group.   

· To protect the school’s reputation.

Points to consider 

The Provider/School

· Ensures that the school has the appropriate insurance cover to provide for accidents or mishaps occurring or derived from school property or equipment.  

· Ensures that the school sets up a procedure for contacting the Principal in the event of any accident or emergency or incident that occurs on school property or involves school personnel. (It would be desirable for the Principal to require to be informed as soon as possible to ensure that appropriate help is accessed and that the parents or next of kin are notified appropriately.)

· Ensures that any agreement with a group organiser specifies that any breach of the Code of Practice by the group organiser or any of their agents immediately cancels the agreement.

The Organiser

· Ensures that the Principal is fully informed in writing of the details of the programme and that the Principal is notified of any change to the arrangements.

· Has informed the parents fully of the programme and obtained their approval in writing for their child to participate in the programme. 
Contacts
· Has full contact, passport, and visa details for all students travelling on the group

· Has the overseas contact details of all parents in their home country available for use in an emergency.
Welfare

· Ensures that the students all have current and appropriate visas.

· Ensures that the students all have appropriate medical and travel insurance.

· Has the medical details of all the students 
· Ensures that all students are given 24/7 contact cards/details for use in an emergency. 

· Ensures that all students have access to the first language support person/people 24/7.

Accommodation

· Ensures that all the adults over the age of 18 in the accommodation have been police vetted and that checks are made to ensure that a high standard of facilities and care is provided. 

· Ensures that if any of the students are accommodated in a boarding establishment (accommodation housing 5 or more International Students) the boarding establishment complies with the local body by-laws, all the adults living and working in the boarding establishment are police vetted, and the accommodation and personnel are checked for suitability.

· Ensures that temporary accommodation complies with the Code.

Supervision

· Ensures that the students are appropriately supervised at all times and that the supervisors have the relevant training and skills for each activity. The ratio of supervisors to students is adequate.

· Ensure an appropriate person has been allocated responsibility and provision for 24 hour supervision for students under the age of 18

Risk Management

· Ensures there has been an assessment for risk and critical incident response

· Ensures that all parties are informed of an appropriate complaints process and that all complaints to do with the school are given in writing to the Principal as soon as possible after they occur.

This agreement is to manage the risks for the group students and the school and New Zealand’s reputation as an education destination.

