





POLICY STATEMENT:

[Name of school] supports the New Zealand Immigration Department Policy (July 2005) allowing students in Years 12 and 13 to apply for a Variation of Conditions (VOC) of their student permits if they wish to be employed part-time.
RATIONALE:

The New Zealand Immigration Policy allows international students to gain relevant work experience in an English speaking environment.  Students will be able to build up their Curriculum Vitae and secure references from employer/s.  Students will gain socially from meeting a wide range of people and have the opportunity to earn independently.  This experience may assist students in permanent migration and/or work visa applications. 
Guidelines:

1. The School will comply with the requirements of the Immigration Act 1987 and will monitor and manage the New Zealand Immigration policy allowing students in Years 12 and 13 to apply for a Variations of Conditions (VOC) to their student permit.

2. The primary purpose of a (school) student permit is study, however there may be some benefits to the student and the school in the students working up to 10 hours per week part-time.  

3. The International Students’ Director will be responsible for ensuring that international students comply with the conditions of their student permit as outlined on the Immigration New Zealand’s website, www.immigration.govt.nz.
4. International students working part-time will be carefully managed and monitored by the school, home-stay caregiver, parents and employers to ensure the safety and wellbeing of the students are being met at all times.  The International Students’ Director will be responsible on behalf of the school for monitoring international students who commence part-time work. 

PROCEDURES 

1. The student must apply for a VOC before they seek any part-time employment.
a) To apply for a VOC the student must complete an Application for School Permission to Apply for a Variation of Conditions of Student Permit (VOC), form VOCA, and hand to the International Students’ Director along with the following supporting documentation:  
· written and signed request from the student outlining the reasons and type of work that they are seeking on form VOCB

· written and signed permission from their parent/s for their daughter to work up to 10 hours per week during the school week on form VOCC  

· written and signed permission from the home-stay caregiver for a student in their care to work part-time on form VOCD  

· a completed Immigration New Zealand application form for a VOC.

b) School support for a VOC will be on an individual basis. The International Students’ Director will take into consideration the skills of the student, the student’s academic performance and her attendance to date. If the School supports a VOC the International Students’ Director will write a supporting letter to Immigration New Zealand. 

c) The student can then lodge the VOC application form with supporting documentation from the school and their parents with Immigration New Zealand.  

2. When the VOC has been approved by Immigration New Zealand the student must fill out and have signed, the Approval of Employer form, the Approval of Home-stay Caregiver form, attach a copy of an employment contract from their proposed employer, and lodge this documentation with the International Students’ Director.

3. The student must not start working until they receive written permission from the International Students’ Director.

4. School staff may visit the workplace at any time to check the safety and wellbeing of the student.

5. School permission to work part-time may be withdrawn at anytime if the School believes the student is not safe or the academic performance and/or attendance of the student has been negatively affected.

6. If the student is found to be working without School permission and a VOC, Immigration New Zealand will be notified and their student permit may be revoked.
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APPLICATION FOR SCHOOL PERMISSION TO APPLY FOR A VARIATION OF CONDITIONS OF STUDENT PERMIT

INSTRUCTIONS

Hand this form with the documentation outlined in 1 to 4 to the International Students’ Director.
 1 

Student’s written and signed request to work outlining the reasons and what type of work will be sought.  (Form VOCB attached)

2

Parents written and signed permission allowing their daughter to work part-time up to 10 hours per week. (Form VOCC attached)
3

Caregivers written and signed permission for a student in their care to work part-time. (Form VOCD attached).

4

Variation of Condition of student permit form completed and attached.  Website download details are:



www.immigration.govt.nz


Select: Forms and guides



Select: Work forms 



Select: Other forms



Select: Application for Variation of Conditions

Do not start looking part-time until you have a VOC from Immigration New Zealand.

INTERNATIONAL STUDENT REQUEST FOR A VARIATION OF CONDITIONS OF STUDENT PERMIT
(Student’s name – printed clearly)



I request permission from the school to work up to 10 hours per week.

The type of work I am interested in doing is

The reasons I want to work are:

I agree to abide by any policies or rules of the Board of Governors and the New Zealand Immigration Department to do with part-time work by International Students in Year 12 and 13.  I acknowledge that my student permit may be revoked if any of these policies or rules are not totally fulfilled.

(Student’s Signature)




(Date)





PARENT PERMISSION FOR AN INTERNATIONAL TO APPLY A VARIATION OF CONDITIONS OF STUDENT PERMIT.
(Student’s Name - printed clearly)

(Tutor Group)

I give permission for ___________________ [Student’s Name] to work part-time up to 10 hours per week.

I understand that my daughter will abide by any policies or rules of the Board of Governors and the New Zealand Immigration Department to do with part-time work by International Students in Year 12 and 13.  I acknowledge that ____________________’s [Student’s name] student permit may be revoked if any of these policies or rules are not totally fulfilled.

(Parent’s Signature)

(Parent’s Name - printed clearly)

(Date)
CAREGIVER PERMISSION FOR AN INTERNATIONAL TO APPLY FOR A VARIATION OF CONDITIONS OF STUDENT PERMIT.
(Student Name - printed clearly)



I give permission for the student in my care to work part-time up to 10 hours per week during the school term.  

I undertake to oversee the student’s transport to and from work and to ensure that the student does not work for more than 10 hours in any week during the school term. 

I understand that the student in my care will abide by any policies or rules of the Board of Governors and the Immigration New Zealand to do with part-time work by International Students in Year 12 and 13.  I acknowledge that her student permit may be revoked if any of these policies or rules are not totally fulfilled.

(Caregiver Signature)

(Caregiver Name - printed clearly)

(Date)

APPROVAL OF AN EMPLOYER ALLOWING AN INTERNATIONAL STUDENT TO WORK PART-TIME UP TO 10 HOURS PER WEEK DURING A SCHOOL TERM

(Student name – printed clearly)

(Tutor group)

1. Name of Employer 


2. Physical Address 


Email 



Phone 

Police Vet:   Yes   No

3. Job Title/ Nature of Work 


4. Job Offer Details:


Hours of Work 


Rate of Pay 



Work Days 




Conditions of Employment 


5. Employment Contract attached:     Yes      No

6. Possible risks or problems?

7. Safe workplace information attached:      Yes      No

(Employer’s Signature)

(Employer’s Name -printed clearly)

(Date)

APPROVAL OF HOMESTAY CAREGIVER ALLOWING AN INTERNATIONAL STUDENT TO WORK PART-TIME UP TO 10 HOURS PER WEEK DURING A SCHOOL TERM

(Student Name – printed clearly)


I give permission for the student in my care to work part-time up to 10 hours per week at:

(Name of Employer)

I agree that the student will work during these times under these conditions:

Day of Week
Hours of Work
Transport to Work 
Time of Transport to Work
Transport Home
Time of Transport Home






















I understand that the student in my care will abide by any policies or rules of the Board of Governors and the New Zealand Immigration Department to do with part-time work by international students in Year 12 and 13.  I acknowledge that the student’s student permit may be revoked if any of these policies or rules are not totally fulfilled.
(Caregiver Signature)
(Caregiver Name - printed clearly)

(Date)




PART-TIME WORK FOR INTERNATIONAL FOREIGN FEE PAYING STUDENTS IN YEARS 12 AND 13








